AOMWHNCTPALNA
BHYTPUTOPOLCKOIO MYHVUWMAJIbHOT'O OBPASOBAHWA -
MYHUUMIMATIBHOIO OKPYTA MELLAHCKWA B TOPOOE MOCKBE

[MOCTAHOBIIEHUE
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0] npeaocTaBJIeHH MYHHIUITAJIbHBIX

yeayr BO BHYTPHIOPOACKOM
MYHHLIHNAJILHOM 00pa3oBaHMH —
MYHHIHUTIA]bHOM oKpyre

Memanckuii B ropoae Mockse

B nensx peanuzanuu ®@enepansHoro 3akoHa oT 27 uroist 2010 roga Ne 210-03
«O0 opraHu3aly MIPeJOCTaBIEHNs FOCY1apCTBEHHBIX U MYHUIUIIAIBHBIX YCIYD», Ha
ocHOBaHMH TocTaHoBieHus [IpaButenscTBa Poccuiickoit @enepamuu oT 16 mast 2011
roga Ne 373 «O paszpaboTke ¥ yTBEp)KIEHUM aAJMUHUCTPATHUBHBIX pPErIaMEHTOB
OCYIIECTBJICHHS. TOCYJapCTBEHHOTO KOHTpoJs (Hag3opa) W aJAMHUHHMCTPAaTHBHBIX
pEerJaMeHTOB TIPENOCTaBIEHUS TOCYAApCTBEHHBIX YCIYI», B COOTBETCTBUU C
denepanpusiM 3akoHOM OT 20 Mmaprta 2025 roga Ne 33-03 «O6 o0mux npuHLIMIIAX
OpraHu3aliyd MECTHOT'O CaMOYIPaBJIeHHs B €IMHOM cHucTeMe IyONMYHON BIACTHY,
VcraBoM BHYTPHIOPOACKOIO MYHHIMIAIBHOTO 00pa3oBaHUS — MYHHIMIIAIBHOTO
okpyra MemmaHnckuii B ropoae Mockse, noctanoBnenueM lIpaBurtensctBa MOCKBEI OT
15 wosiOpst 2011 roma Ne 546-III1 «O mnpenocTaBleHUHM TOCYIApPCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT B ropojie Mocksey:

1. YTBepauts:

1) Iopsimox dopmupoBanus U BefeHUs PeecTpa MyHUIIMNANBHBIX YCIYT BO
BHYTPUTOPOACKOM MYHHLMIIAJIBHOM 00pa3oBaHMM — MYHHLHIIATBHOM OKpYyre
Memanckuii B ropoyme MOoOCKBe COMIACHO NPWIOKEHHIO | K  HacToseMy
TIOCTaHOBJICHUIO;

2) Ilopsimox pa3paboTku M YTBEP)KACHHUS! aJIMHHHUCTPATUBHBIX DPErIAMEHTOB
MpPeoCTaBIeHUs MYHHLMIIAIbHBIX YCIYI BO BHYTPUIOPOACKOM MYyHHUIUIIAIEHOM
00pa30BaHUK — MYHHIMIIAIBHOM OKpyre MemaHckuil B ropone MockBe COINIacHO
IPHUIIOKEHHUIO 2 K HACTOSIILEMY 1T0CTaHOBIIEHHUIO;

3) TpeboBaHus K IPeOCTABIEHUIO MyHULIIMITIAIBHBIX YCIIyT BO BHY TPUTOPOACKOM
MYHHIHIATFHOM 00pa30BaHUM — MYHHULMNAIBHOM OKpyre MelaHckuii B ropozae
MoCKBe COIJIaCHO MPHIIOKEHHUIO 3 K HACTOSALIEMY [TOCTaHOBIIEHHUIO;

4) TTonoxxenue 06 0cOOEHHOCTSX MOAYM U PACCMOTPEHHUSI JKalo0 Ha peleHus! U
(umn) nedictBus (Oe3nelcTBHE) aAMUHUCTPALMK BHYTPUTOPOICKOTO MYHHUIMIIAIBHOIO



00pazoBaHMs — MYyHHIHIAIBLHOrO OKpyra MemaHckuii B ropoge Mockse, ero
JOJDKHOCTHBIX JIAI] W MYHHUIMIIAIBHBIX CIIy’KallMX COITIaCHO NPUIOXKEHUI0 4 K
HACTOSIIIEMY TTOCTaHOBIECHHUIO.

2. Tlpusnath  yTpaTMBIIUMH  CHJIy  IIOCTAHOBJIEHHE  AIMHHHCTPAIHH
MyHHULUNAIBLHOTO okpyra Memanckuii ot 18 ampens 2016 roga Noe MMm-0111-06/16
«O TmpemocTaBieHHd MYHHIWIAIBHBIX YCIyI», I[IOCTAHOBJIEHHE aJMHHUCTPAI[UM
MyHHUIMIAIbHOTO 0KpyTra Memanckuii ot 16 centsops 2020 roga Ne MMm-0111-24/20
«O BHECEHUM M3MEHEHHH B MOCTAHOBIIEHHE aIMUHICTPALMA MyHHIIUIIAIBHOIO OKPYTa
Memanckuii ot 18 anpens 2016 roga Ne MMur-0111-06/16».

3. Ony0JIMKOBaTh HACTOSIIIEe TIOCTAHOBICHUE B CETEBOM M3JaHUK «MOCKOBCKHIA
MYHHUIUATIATbHBIA BECTHUK.

I'1aBa BHyTPHIOpPOACKOro MyHHIMIAILHOTO,
00pa3oBaHHUsl — MyHHIUNIAABHOIO OKpYIra

Memanckuii B ropoge Mockse ,  H.C. Tonmauesa



IIpunoxenne 1

K IIOCTAaHOBJEHUIO aAMMHYCTPALMY
BHYTPHTOPOACKOr0 MyHUIUIIAIHBHOTO
o0pa3oBanus —  MYHHUIMIAILHOIO
okpyra Memmanckui B ropoje Mockge
ot 5 nexabps 2025 roja

No MMm-0111-22/25

Lopsipox
dopmupoBaHug 1 BeJeHHs PeecTpa MyHHIUNANBLHLIX YCIyT
BO BHYTPHIOPOJCKOM MYHHIIHIANLHOM 00Pa30BAHHH — MYHHUHIAILHOM OKpYyre
Memanckui B ropose Mockgne

1. Hacrosmuii Iopspoxk B 1nenax obecledenus JNOCTYNHOCTH, IOJHOTEL,
JOCTOBEPHOCTH M AaKTYalbHOCTH CBEJACHHWIH O MyHHLHDANBHEIX ycnyrax (zainee —
ceeflednsi o0 yciayrax) yCTaHaBiuBaeT TpeOOBaHUA K (DOPMHUPOBAHHIO M BEIEHHIO
PeecTpa MyHHIMITAIBHBIX yCIyT (Hanee — Peectp).

2. Peectp cOMepKUT CBEHEHHS O MyHHLHANANBHBIX YCIYIaX, HPeloCcTaBIAeMBIX
alMHAHECTpAIAEN BHYTPUTOPOJICKOTO MYHHIITIANEHOTO o0pazoBanud -
MYyHHIUIAIBHOr0 OKpyra Memtanckuil B roposie Mockse (Jiajee — aJJMEHHCTDAIHS).

3. Peecrp Bemercs B ONEKTPOHHOM  BHIe B  HHOOPMALHOHHO—
TENEKOMMY HHKAIHOHHOH ceTH «VHTepHeT» Ha 0(QUIHATEHOM caiiTe BHY TPHIOPOJICKOTO
MYHHIHTATBHOr0 00pa3oBaHmsd — MYyHHIENANBLHOTO okpyra MemaHckuit B ropone
Mockze (nanee — oQUIHATBHEIA CalT).

Ceemenusa 00 yCIyrax, pa3MelleHHBIX Ha OQUUUaJbHOM cafTe, SBIAIOTCH
OOILEOCTYHHBIMA H MPEIOCTARIMIOTCS OECIIIaTHO.

4. @opmupoBande W BeleHHe PeecTpa ocyumiecTBigercs IOCPEACTBOM
pasMenienus ceefleHni o6 ycimyrax Ha oQHIWanbHOM caliTe (fanee - pasMelleHHe
CBeIeHHU).

5. Cocrap cBeleHHH 00 yciyrax, HOJIEXKAlMX pa3MECHHIO, 3alONHSIETCs
COTIACHO NIPUIOKECHHUIO K HacTosAeMy [lopsaky.

6. Pasvemenue cBegenuii obOecliedyuBaeT MYHUIMIANBHBIH  CITyKaniui
aIMEHHCTPALIEH, K JIOJDKHOCTHBIM 00438HHOCTAM KOTOPOTO OTHEeCeHO Befenue Peectpa
(manee — MyHUIMIATGHBIH CIyXaIHHA 0 BEAECHHIO PEECTpa) B TEUEHHE 5 JHEH CO JHs
IPEZIOCTARIICHMSE TAKUX CBEJISHHH.

7. MyHHIUTIAIBHEIA CILYKAIHi [10 BEIEHHIO PeecTpa.

a) OCyMEeCTBIsIeT (HUKCHpOBaHHE M XpaHeHHe HH(popMaluMu 00 MCTOpuM
W3MEHEHHH cBeJleHui 00 yeIyre, o0eceunBaeT Co3ianiie 1 XpaHeHHe apXUBHBIX KOIHA
Peectpa;

6) obecrieunBaeT PUKCHPOBAHUE X XPaHEHHE CBE/IEHHH O IHLAX, IPENOCTABUBIINX
cBeJIcHNs 00 yeiIyre.

8. IlpenocrasiieHne cReAcHUH 00 ycnuyrax s pasMeIleHHs Ha OQUUHANbHOM
caiiTe OCYIIECTBISET MyHHIMIATbHBIN CIyXallwi aJMHHHCTPAMH, K HOJIKHOCTHEIM
00SI3aHHOCTAM KOTOPOI'0 OTHECEHa OpTraHu3anus IPeAOCTaBJIeHHs MyHUIHIAIbHOR



yeayrn Bejerme PeecTpa B TedeHHe 5 jHel co IHA yCTAHOBIEHAS H (WD) M3MCHEHNS
cBeleHll, ONpeclieHHBIX B IPUIOKEHIN K HacToseMy 1lopsanxy.



Hpunoxenne
x Ilopsanky ¢opmupopanus u

BEJIEHUS Peectpa
MYHHUMIAIBHEIX YOIyl  BO
BHYTPHTOPOJCKOM

MYHHUIMIIANLHOM 00pa30BaHun —
MYHULHTTATBHOM OKpyre

MemaHnckuii B ropojiec Mockne

Ilepeuensn
cBeleH i 0 MYHHIIHIAJLHOH ye/ryre ISl pasM el eHH sl
B Peecrpe MYHHIHIAJBLHBIX YCIYT BO BHYTPHIOPOICKOM MYHMIMIAJLHOM
o0pa3oBaHuy — MyBHIIIIAaNsHOM oxkpyre Memanckuii B ropoae Mockse

1. HauMeHoBaHue MyBMIATIATBHOH YCIIyTH.

2. HamvernoBaHwWs M PEKBU3MTH 3aKOHOJATENbHBIX W HMHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, MPeAyCMaTPUBAIOLINX IIPeIoCcTaBIIeHHE MyHULIMIIATBHON YCIIyTH.

3. HawMeHOBaHHSA OPTaHOB, YUYACTBYIOIIMX B IPCAOCTABICHHM MYHHIKUAIBHON
YCIIYTH.

4. HauMmeHoBaH®e, HOMEp, JlaTa, cBejieHHs 00 OnmyOIIMKOBAHMM HOPMAaTHBHOTO
HPaBOBOrO aKTa, YTBEP/MBIIETO AAMHUHUCTPATHBHBIH pernaMeHT IIpefocTaBlIeHHA
MYHUITTIATBHON! YCIyTH.

5. Cpepenust 0 MecTe HOJa4YW 3anpoca (3adBJCHHSA) Ha MpeNOoCTaRlIeHHe
MYHHIIHIIATHHOM YCIYTH.

6. HauMmeHnoBaHHe pe3ybTaTa NPeJOCTaBACHI] MyHUIMIIAILHOMN YCIyTH.

7. HauMmenoBanume JOKYMEHTa, IIONTBEPKIAIONIEr0 KOHEYHBIH pe3ynbTar
IIPCIOCTABIEHIS MyHAUIIAIBHON YCILYTH.

8. Csenenuss © Kareropusax 3asgBHTeNleH, KOTOPHIM  IIpPeNoCTaBIIseTCs
MYHHITUHATbHAsA yCIyra.

0. Cpenepdss 0 MecTe HWHOOPMHUPOBAHHA O MPaBUIaX IPEIOCTABICHAS
MYHUAITHITATEHOR YCIyTH.

10. Csemenus 0 MakCHMaJbHO MNOIMYCTHMBIX CpPOKaxX MPEJOCTABICHHA
MYHHITHTIATEHON yCIyTH.

11. Csenenns 00 OCHOBaHMAX [JJiS TPHOCTAHOBJICHHUS TPEOCTABIICHHS
MYHHIHTANBHOM YCIIYrH MO0 0TKa3a B IPENoCTaBIeHHH MYHHITUTIANEHOH yCIyTry.

12, HauMenoBaHHs MOKYMEHTOR, [TOJUICKAIINX NPCACTARICHUIO 3asBUTEIEM I
[TONYHIEeHHST MyHULMIaIbHOH YCITyTH.

13.  Cpegenus 0  BO3MOXKHOCTH  (HEBO3MOXKHOCTH)  IPEIOCTABICHHUS
MYHUHAIATBHON YCHYTH B MHOTO(QYHKIIHOHAJBIBIX HEHTpaXx.

14. Cpemenuss o0 Bo3Me3fHOCTH  (DE3BO3IME3HOCTH)  IPENOCTABJICHHA
MYHHIHUIIATLHOR yCNyrd H pasMepax IaThl, B3MMaeMOM C 3adBHTENd, eCliM yciyra
[pe[oCTaBAseTca Ha BO3ME3/(HOH OCHOBE.

15. Crejienns 00 aAMHHUACTPATUBHBIX [POISAYPaX, TOJUIEKANIMX BhIIIOJIHSHUIO
OpraHoM MECTHOI'0 caMOyHpaBIEHHS IIPH IIPEA0CTABIeHHH MyHHIHIIAIBHON yCIIyTH, B



TOM YHCIE CBEIEHHA O MNPOMEXYTOYHBIX W OKOHYATENBHBIX CPOKaX TaKux
AIMHHUCTPATUBHEIX [TPOLENYD.

16. CejieHus 00 aapecax SJICKTPOHHOR IIOUTHI, TeledOoHax OpraHa MeCTHOTO
CaMOYIIpaBIICHHsL.

17. CgenmeHud © IOpsAAKe KOHTPOJA 33 MCIONHEHHEM &IMUHHCTPATHBHOIO
periaMesTa.

18. Cremenua o crmocobax  ¢opmax 00XaloOBaHUA pelieHHd W HedCTBHH
(Ge3yelcTBIS) JOIDKHOCTHBIX JIAIL M MYHUIUIIAIBHBLX CIIYKAIIUX [IPH IPEI0CTABICHINA
VCIIYTH 1 CBEEHHS 0 JOJKHOCTHBIX JIHIAX, YITONHOMOYEHHEIX Ha PACCMOTPEHEE JKaI0d,
HX KOHTAKTHBIE JaHHbIE.

19. TexkcT amMHHHCTPATHBHOIO perjilaMeHTa, (OpMBI 3alpoCcoB (3asBiciuii),
KOTOpPBIE HEOOXOMMBI 3aBUTENIIO JUIA IOy UeHAS MyHUIHTIAIIEHON YCILyT !,

20. Ceefienus o faTe BCTYIICHUS B CHITY aIMUHHCTPATHBHOI'O PETTAMEHTA.

21. Cpemenust O BHECEHMM W3MEHEHMH B HOPMATHBHBIM IIpaBOBOM KT,
VIBEPAMBIIMH AIMHHHCTPATHBHBIH PEIrJIaMENT IPENOCTAaBIeHHS MYHHUIUIIANLHOH
yCIIyTH, ¢ yKasanueM HOMepa, JaTel, cBefieHus 00 onyOIHKoBaHME HOPMATHBHOIO
TIPABOBOTO aKTa, KOTOPEIM BHECEHD! TAKHE U3MEHEHHA.

22. CBefeHus 0 jaTe IpekpalieHns AedcTRrs aiMAHUCTPATHBHOIO periaMeHTa
TpeoCTaBIeHN My HUIMIAIBHOM ey (IIPU3HAHKSA €10 yTPaTHBIIHM CHILY ).



[Tpunoxenue 2

K IIOCTAHOBJICHHUIO aJMHHHACTPAIMH
BHYTPUTOPOJICKOT0 MYHHIMII2IBHOTO
o0OpasoBanus — MYHHIMIIAILEHOTO OKpyTa
Memanckuii B ropone Mockse

oT 5 mexabps 2025 roxa

Ne MMii-0111-22/25

Hopspox
paspaGoTKH H YTBEpPIKIeHH aAMHHHCTPATHBHLIX PerlIaMeHTOB
npeaocTABAeHHsS] MYHAINIAIBHBIX YYD BO BHYTPHIOPOACKOM MYHHIHMHAJILHOM
00pa30BAHKH —~ MYHUIUAJIBHOM okpyre Memanckuii B ropoge Mockee

1. Hacrosuwii [lopsyok ycTaHaBampaeT IIpaBUila paspabOTKH M yTBEPXKIEHHS
aJMHHYCTPATHBHLIX DErTTAMEHTOB MPeJOCTaBIeHNs] MyHHIMIANBHBIX YCIyI (Hajee —

periaMenTEl).
2. PeriamesT SBIMETCS HOPMATHBHBIM TIPABOBBEIM AaKTOM aAMHHMCTPAIHK
BHYTPHTOPOJACKOr0 MYHWIHIIANBHOTO 00pa3oBaHys — MYHHAIHIATLHOIO OKpyra

Memanckuii B ropome MockBe (jlayee — aJMHHUCTPAIUS), ONPEASIIONMM MOPSJIOK,
CTAHJAPT IIPELOCTABJICHUS MYHHIHIAIBHOH YCIyTd, B TOM YHCIIE COCTaB, CPOKH U
[IOCIIe[OBATENBHOCTh @IMUHHCTPATHBHEIX Ipolenyp (HeHcTBuit), OCYIECTBIIEMBIX
aIMHHHCTpAlMel 110 3armpocy (HU3HUECKOro WM [OPHAMIECKOro ymua Jjubo ux
VIIOJIHOMOUEHHBIX — HpeAcTaBHTeNled B paMmMkax —IOJHOMOYMH, yCTaHOBIECHHBIX
HOPMATHBHEIMH TIPABOBEIMH akTaMu Poccuiickolt emepaluu, IPaBOBLIMH aKTaMH
ropoia MOCKBbI M MYyHHIUIIANbHEIMA IIPABOBBIMM AKTAME, M B COOTBETCTBHH C
Tpebopauusavu DexepanpHoro 3axona or 27 wmroms 2010 roma Ne 210-@3 «O0
OPraHn3aiuy OPeOCTaBIEH s [OCYJAPCTBEHHBIX U MYHHMIMIANBHEIX YCIIYT», & TaloKe
HOPSIOK B3aMMOIEHCTBUS MOy CTPYKTYPHBIMA MOAPAsHCICHASIMHE, JOIDKHOCTHEIMA
JIHUAME M MYHHIMTATGHEIMH CHY)KALIMMH  aJMUHMCTPAIMH TPM [PedOCTaBICHHN
MYHUIMITAILHON YCIIYTH. _

3. PernamenT paspabaTbiBaeTcd MyHHIMIAILHBIM CIYKAIIHM aJMHHICTPAHY, K
TOJKHOCTHBIM 00f3aHHOCTSM KOTOPOTO OTHOCHTCS OpraHusalus [IpPefoCTaBIeHus
COOTBETCTBYIOLICH MYHUIHITATBHON YCIYTH (Jlajiee — HCIIONHUTENS).

4. TIpu pa3paboTKe IpoeKTa periaMenTa HCHOMHUTENb!

a) ompeiesiser epetueHh HOPMATHBHBIX 1IPaBOBEIX akToB Poccuiickoil ®enepanuy,
IIPaBOBBIX aKTOB ropona MOCKBEI M MyHHLUNANLHBIX HPABOBBIX aKTOB, ABJISIIOMIMXCA
IIPaBOBBIMI OCHOBAHUAMY JUIsl HPEJOCTABIEHHA My HULIHIIANILHON yCAYTH;

6) ocCyllecTBISIET aHaJM3 HOPMATMBHBIX IIPAaBOBBIX aKTOB Poccuiickoit
desiepalyi, MPABOBBIX aKTOB ropoa MOCKBBEL, MyHHLMIAILHBIX MPABOBEIX AKTOB,
PEryIUPYIOUINX ITPEAOCTABIEHHE MYHULMIATLHOR YCIYTH.

B)  OCYHIECTBIIfeT  aHauM3  JAeHCTBYIOIEro  HOpAAKa  NpefoCTaBlIeHHs
MyHALUOATGHOH YCIYTH H OneHKY 5(Q{eKTHBHOCTH €€ MPENOCTABICHHS C ICIbIO
COBEpLIEHCTBOBaHYS (ONTHMHU3ALKH) aIMHHHCTPATHBHBIX TpoLenyp (1eficTBui);



I') OHpeeNseT IoCIeT0BaTeNbHOCTh aIMMHUCTPATHBHEIX MpoLenyp (AefcTBuil) ¢
YHETOM MPEIOKEUMH IO ONTUMH3ALMM IPENOCTABICHHS MYyHHLMIAILHON yCIyTH,
BO3MOKHOCTH MPEAOCTABNICHNUS €€ B BICKTPOHHOH dopme;

JI) OCYIEeCTBIsieT aHaju3 BOCTPeOOBAHHOCTM MYBMLUIAIBHOH YCIyTH B
AEKTPOHHOH GopMe, BOZMOKHOCTH €€ HPEL0CTABICHUA TOIBKO B BIEKTPOHHON (opme
6e3 JIHYHOTO MPUCYTCTBHUS 3AsIBATENA B aIMUHHCTPALHH;

e) pazpabaThiBaeT IIPOEKT CTAHIAPTA UPENOCTaBICHH My HHIMIIATEHOH YCIIyTH;

)K) BRIOJHSET JApyrue nefiCTBUS g pa3paboTKU IpoeKTa periaMeHTa.

5. TIpoekT periaMeHTa IIOJJIEKNAT HE3aBUCHMOH DBKCIEPTH3EC W DIKCHEpPTH3E,
MPOBOAUMOH afMUHMCTparuedl (mamee — BHYTpeHHSIS 5KCIEpTH3a), a TaKxke
GHTHKOPPYILHOHHOH 3KCIEPTH3E.

AHTHKOPPYTITHOHHASL SKCIIEpTH3a IIPOeKTa pernaMesTa IIPOBOANTCS B IOPAIKE,
YCTAHOBIIEHHOM JUIA TPOBCACHMS AHTHKOPPYNHMOHHON SKCHEPTH3bl HOPMaTHBHBIX
[IPaBOBBIX aKTOB M IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB aIMHHHCTPAlUH,
OJHOBPEMEHHO C BHYTPEHHEH DKCIEPTHIOH.

6. HMcomonmmurenn obecnednBaeT pasMellleHHe @poekTa perjaMeHTa Ha
obuIHaATEHOM  cafiTe  BHYTPHIOPOJACKONO — MyHHUMIAILHOIO  oDpasoBaHus —
MYHHUHIIAIBHONO okpyra Memranckuit B ropoge Mockse B UH(OPMaNHOHHO-
TeleKOMMYHHKANHOHHON ceTH «FHTepHeT (Hanee — odunuanbHbil caiiT) ¢ ykazanuem
CPOKOB IpHeMa 3aKIIFOUeHIH He3aBUCHMOH DKCIePTH3El (CPOK IIpHeMa 3aKIoueHu He
MOKeT OBITh MeHee JIECATH THEH Co JHS pa3MelIeH s PeriaMenTa), a TaKKe KOHTAKTHOM
wrdGopManu (TenedoH, aipec CKTPOHHOH HOYTHI, OYTOBbIHA aApec) s HallPaBIICHHU
TaKUX 3aKJIOYCHHUI.

7. Tlpu mocTynmAeHHH 3aKIIOUEHHI HEe3aBHCHMOH DHKCIEPTU3bl HCIONHHTENL B
TEeYEHHE [ITH JHEH co AHS OKOHYAHHUS CPOKA IPUEMA 3THX 3aKITIOUeHHH, pacCMATPUBAET
HX H OPHHAMAET pellieHye IO Pe3yibTaraM Kaxjioi Takoi SKCHepTUssl: 0 JopadoTKe
IPOEKTA PEryIaMEeHTa HiTH O HellellecooOpasHOCTH yueTa He3aBHCHMOM 9KCIIepTH3BL.

8. IlpuuATEIE HCIOJNHMTENEM PpELIeHUs MO pesylbTaraM  paccMOTpeHus
3AKAIOYEHMH  HEe3aBHCHMOH  9KCICPTH3BI  OQOPMIAIOTCS  CHpaBKoH 00 wrorax
HE3aBHCUMOM 2KCIIEPTH3E, B KOTOPOH YKA3BIBAIOTCS:

a) HAaMMEeHOBaHNe IpoeKTa perjlaMeHTa;

6) nara pasMeIeHus IIPoeKTa periaMesTa Ha oQuIHaIbHOM caliTe;

B) JaTa OKOHYaHUS IpHEeMa 3aKII0YCHII He3aBUCUMOM 9KCIICPTUREI;

I') KOJIMYECTRO NOCTYIUBIINX 3aKITF0YeHAN HE3aBHCAMON 3KCIIEPTH3HI;

) couepkaHMe TOJOXKCHMU IpoeKTa periaMeHTa ¢ y4eTOM 3aiIIoYeHHil
HE3aBHCHMOM SKCNepTH3bl (C H3J0XKEHHEM peJaklBH TakuX IIONOXKEHHH [0 HX
H3MEHECHMNS ),

e) MOTHBHPOBaHHOEe OOOCHOBAHME pEINeHHs O HENeJeco00pasHOCTH YHeTa
3aKII0UYEeH M He3aBHUCHUMOU JKCIIEPTH3EL.

9. Mconauarens B Cpok He DoJiee IsTH el I1ocsie HS OKOHYAaHMS CpoKa MpueMa
3AKJIIOYEHHH HE3aBHCHMOI 3KCIOEpPTH3bl HAaNpPaBlIeT MYHHLHIIANBHOMY CIyXallemy
aIMAHHCTPAIAH, K JOIDKHOCTHBIM 00S3aHHOCTAM KOTOPOIO OTHOCHTCS IIPAaBOBOE
obecrieuenre  JEATENIEHOCTH  AAMUHUCTpAldM, JJIA [OPOBEHEHUA  BHYTpeHHEH
DKCIIEPTH3HI:

a) IIPOEKT MOCTAHOBJICHNS aIMHHHCTPAIH 00 yTBePH/ICHHH PEerllaMeHTa,



6) IpOEKT periaMeHTa,

B) KONV 3aK/IH0IEHIH He3aBUCHMOH 3KCTICPTH3bI (pu UX HAIWTHH);

T') KOIMIO CHPABK¥ 00 HTOraX He3aBUCHMOH SKCIISPTH3EL,

10. Tlpu nposeieHuy BHYTPEHHEH 9KCIEPTH3EI IPOSKTA PEraMeHTa IPOBONUTCA
OT(eHKa!

a) COOTRETCTBHS IPOSKTA PErjamMeHta TPeOOBAHHAM, IPENBABIACMEIM K HEMY
®emepanbapiM  3akonoM «O6 opraHusaiii IPeJOCTaBIeHAs TIOCY/@pCTBCHIBX 1
MYHHUMITATBHRX YCIyD» M TIPUHATHIME B COOTBETCTBMM C HHM HOPMaTHBHBIMAU
IIPABOBBIMU AKTAMH,

6) yueTa pe3ybTaTOB HE3ABHCHMON BKCICPTH3BI B IPOCKTE PErIaMenta.

11. Cpok HpOBEEHHS BHYTPEHHEH SKCHEPTH3bL i O OTOBKH 3AKITFOHCHIS 110 €6
pesyipraTaM He MOXeT ObiTh Gojlee HecsAtd pabodHX JHEH cO JHS HPe/CTaBICHM:
joKyMeHTOB (myHkT 9). 3aKifoueHHe BHYTPEHHEH OKCHEPTH3B! HANpPaBiiCTCA
UCIIONHUTEIO B JIEHb €0 HOTOTOBKH.

12. WcnmonuuTess B TeYeHHE TpexX AHEH CcO JHA TOJNYYEHHA 3aKIHOYCHUA
BHYTpeHHeH oKciepTHspl —oOecledydBaeT —yduel —3aMedanuil  H Ipe/iJIoXKEeHHH,
coflepRKAIIEXCS B 3aKilOUeHAd. B cnydae HECOrnachs HCTONHUTENS ¢ 3aKIIOHCHHEM
BHYTPEHHEH 5KCIepPTH3hl pelIcHHe —ocTacrcs 32 rJaBoil  BHYTPHTOPOLCKOTO
MyHHIMOAMEHOro 00pasoBanys — MYHHOHUIAILHOIG OKpyra Meaackuii B ropoje
MOCKBE KJIH JIMIOM, UCTIONHAIOLIUM €TI0 OJHOMOTH (Jajiee — TIaBa My HUIUIANLHOTO
OKpyTQ).

13. VlcIomHUTeNb B CPOK, HE IPEBBIMAIOIMA NATh JHEH CO JIHA pacCMOTPEHU
3AKJTIOUEHHS BHYTpEHHEH DKCIEPTH3H!, BHOCHT [JIdBe MyHHLIHUAIBHOTO OKPYTa HPOSKT
perjyaMenTa, K KOTOpOMY MpHIararTCs:

a) TIPOSKT II0CTaHOBJIEHMA aIMHHACTPalKH 00 YTBEPIKICHUH perilaMeHTa;

6) crpaBki 06 MTOrax HE3ABHCUMOM SKCIEPTH3bI, B TOM YHCIO HE3aBHCHMOH
AHTHKOPPYILHUOHHOM DKCIICPTH3BL;

B) 3aKMIOYEHHS BHYTPEHHEH OKCIEpPTH3EL, B Cllydae HECOTJIACHS C 3aKII0UEeHHEM
BHYTpEHHEl 3KCIIepTU3HI, MChMCHHBIE BO3PANEHHA;

r) 1poeKTh MYHHUUHNATBHBIX IPABOBBIX 4KTOB, B Cllydae €CIM B IpoIEcce
paspaboTKK IPOEKTa PErTIaMeHTa BEIIBILICTCS BOSMOXIOCTE OITAMHA3AIMY (TTOBBILLICHUS
KauecTRa) NPEAOCTABICHHS MYHMIHIANBHO YCIyTd IIpM  YCIOBHK HW3MeHEHUI
COOTBETCTBYIOIIIX MYyHUIHIIANLHEIX IIPABOBEIX aKTOB.

14. PernmaMeHT yTBEpXKIAETCS TOCTAHOBIECHHEM aIMUHMCTPAlMU M BCTYHAeT B
CHILY €O JIHS €10 oQUIIHANBHOTO OMyONHKOBAHNS, €C/IM B HOCTAHOBICHH HE OTOBOPEHO
HHOE.

OnHoBpeMenHo ¢ onyOIMKOBaHHMEM pPEerJaMeHT IOJISHHT pasMCIICHHIO Ha
oduIHATEHOM caliTe, nHOOPMAIMOHHBIX CTEHIAX B OMEIIECHUH a/MHHUCTPAIH.

15. Buecenme H3MEHEHHH B perjaMeHT OCYLIECTBIACTCS HA OCHOBAHHH
p3MeHeHHi, BHeceHHbIX B MencpaibHbliil 3akon o 27 uroist 2010 roga Ne 210-03 «O6
OPTAHU3AIMH TIPEOCTABICHMS TOCY IapPCTBEHHBIX M MYHMIMIATBHBIX YCIYD» U HHBIE
HOpMATHBHbIE TpaBoBEe aKThl Poccuiickod @ejiepaliu, NpaBOBbIE aKTBL Topona
MocKBb! H MyHMIIIANbHEE NIPABOBBIE AKTHL, @ TAKKE B LEIIX COBCPLICHCTBOBALMA
AJIMEHHCTPATHBHBIX Tponeyyp (AeHcTBuil) IO IPeJOCTABJIEHHUIO MYHHIMITATEHON
YCIAYIH.
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[Ipunoxenue 3

K [OCTAHOBJICHHIO AIMUHHUCTparu
BHYTPHUTOPOJICKOTO MYHHIATTATBEHOTO
0bpasoBaHds — MYHHIHIAIBHOIO OKpyra
Memancxuii B ropoae Mockse

ot 05 mexabps 2025 roma

Noe MM1mi-0111-22/25

TpedboBanus
K HPEeAOCTABJICHHI0 MYHHIHIAJIBHBIX YCIYT BO BHYTPHTOPOACKOM
MYHHIMNAILHOM 00pa30BaHAH — MyHHIMIAJILHOM okpyre MemaHcKkHi
B ropojae Mockee

O01mue noJI0KeHHs

1. Hacrosmumu TpeGoBanusiMu peryqupyIOTCA BONPOCHL TPABOOTHOMICHUH
MEXIy aJMHEHCTpamuell BHYTPHTOPOACKOTO MyHHIHMNAILHOTO 00pasoBaHHsS —
MYHHIIATEHOT0 okpyra Memancknit B ropone Mockse (fanee — aIMHHACTPAIAS) 1
3asBHTENAMH LU MPETOCTABICHHN MyHHIHIAIBHBIX YCIIYT.

2. TloCTaHOBICHHAMHU AIMHHHCTPALHU 00 YTBEPKAECHUM &I MHHHCTPATHBHBIX
PETIaMEHTOB MPEeIOCTABIICHYS MyHHIMITAIBHEIX YCIyr (fanee — perjJaMeHThl) MOryT
GLITH  YCTAHOBJEHBI  JONONHMTENbHBIE — TpeOOBaHHS K NPEJOCTABICHHIO
COOTBETCTBYIOTIIX MYHUI{UITAIBHEIX YCIIyT.

TpeGosanus K HHGOPMHUPOBAHMIO 3asBUTETEH
NPH NPeloCTABICHHH MYHBUIHMNIAIBHBIX YCAYT

3. 3asButenb MMeeT NPaBO Ha TONyYeHHE BeeH MHQOPMAIE, CBAIAHHOH ¢
IIPEAOCTABICHACM €My MyHHIUIAIBHON YCIyTH.

4. QcHOBHBIMH TpeOOBaHHSMH K WHQOPMUDOBAHMIO 3asBUTENEH IIpH
IPE/IOCTABIEHAN MYHHIHMIIANBLHBIX YCIIYT SBIAIOTCA!

1) mocrosepHOCTE HH(BOPMAIHH,;

2) nmonuoTA WH(pOPMALUY;

3) HarsIHOCTh (oM IpeocTanisieMod HHQOPMAIHH;

4) MOCTYITHOCTH HH(POPMALIHH;

5) oIepaTUBHOCTE IPEIOCTABICHNS HHPOPMAIUH;

6) aKTyalEBHOCTh MH(POPMAaLHH;

7) upenocTapieHie HHGOpMauy Ha 6e3B03ME3/IHOH OCHOBE.

5. 1lpw npemocTaBIeHHH MYHHLMIANBHON yCIyrH 3asBHTEIIO IPENOCTaBIIsLeTCs
HHPOpPMAHHS O: '

1) Mecte HaxOKJICHHS U Tpaguxe paboThl aAMUHWMCTPALNE, BKIIOYas MECTO M
rpaduK OpHeMa 3alpocoB (3asBleHHi) Ha IPefOCTABICHHE MyHUIUIIANLHBIX YCIYT U
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MHBIX  JIOKYMEHTOB  (Mudopmanumu),  HeOOXONMMBIX IS IPeJOCTABJICHH
MYHUWIHETANbHOH yeIyry (anee — ZOKYMEHTEL);

2} HaMMCHOBAaUMM AOIDKHOCTH, (avunuy, uMend, ordecTBe (NMpPH HATUYHH)
MYHULUNANBHBIX ~ CIYXKAWIUX aJMUMHHUCTPALKH, OpPraHu3YIOIINX IIpeJocTaBleHHe
MYHHAIHATBHOR yenyru (fajiee — MYHWIMNANBHBIC CHY)KAIlEe) H HUX KOHTaKTHBIX
TenedoHax;

3) mouroBOM aipece, aipecax JIEKTPOHHOH HOYTHL, OQUIMATBHOro caifta B
MH(POPMAITIOHHO-Te/IeKOMMYHUKAIIHOHHOM ceTu «HTepHeT» anMUHHCTpaniy (jaree —
o(QuIHaILHBIA CaiiT);

4) TiepetHe NIpeloCcTaBiIgeMbIX MyHUIUMIIATBHEIX YCIYT, CPOKAX NPeJOCTABICHHS
MYHHIATAIBHEIX  YCIYT, VCIOBHSX  B3WMAaHHA IUIATEL 334  IIPCHOCTABIECHHE
MYHHIIHIQABHEIX YCIYT, pasMepe Takoidl mnaTel, ecid MyHWIHNAIBHAS —ycliyra
ITPEIOCTABIISIETCS 38 CHET CPEJICTB 3asBHTEIIS;

5) mepeune mOKyMEHTOB (o0paslax UX 3alloNHCHHS) H  WHHOpMAIWH,
HEOOXOIMMEIX JUIs TTOJIYYeHHs MyHHIUIANBHOR yenyru v GopMax ec IpeacTaBicHus
(OTHeNnpHO AN KAXIOR MyHUITHNIATIBHOR YCIyTH);

60) nopsike ofxanoBaHus pemeHnit u neicTeuil (Oe3eicTBIA) afMEHUCTPAIIH,
€r0 JOIDKHOCTHEIX JIAI] M MyHUIIUIAIBHBIX CILYXKAIINX.

6. Mudopmariust 0 MyHHIENAIEHON YCIHYTE IPENOCTABISETCS HOCPEICTROM:

1) Tenedonnol cra3y;

2) obpunuaieHOro caiiTa;

3) pasMemeHus Ha HHPOPMALMOHHBIX CTCHAAX WIH HHEBIX HCTOYHMKAX
VHPOPMHPOBAHHS B TIOMEIIICHUH aIMUHACTPALIHH;

4) myOnuKanyi B cpejicTBax MaccoBoi uHdopmarmm,

5) WHBIX CHpaBOYHO-HHGOPMAIMOHHBIX MaTepHanoB (JIMCTOBOK, OpoIop,
Oykneros u Jip.).

7. Ilpm nuvHOH Tofade 3asBHUTENEM B aAMUHUCTPAITHIO HOKYMEHTOB, 3asBHTENh
uH(OPMHUPYETCS 0 CPOKax ¥ HOPsIKEe PACCMOTPEHUS JOKYMEHTOB, & TAKKE O MOPSIIKE
TIONTYYEHH S JIOKYMEHTa, IOATBEePKIAIOero Ipe/0CTaRiCHue MyHHIUNATBHOR YCIyTH.

8. C MoMeHTa IpeJICTaBIIeHNUS TOKYMEHTOB 3asBHTEINb HMEET IPAB0 B YdChl IpHeMa
00paTUTHCA IS MOMY4YeHUs HHpopMay 00 dTare paccCMOTPEHUs TOKYMEHTOB.

9. 3asBUTENSIM TPENOCTABIAIOTCA CIEAYIOIMNAE KOHCYNIbTaluu (JIHUHO B YCTHOH
Gopme, B IIHCEMEHHOM (QopMe HITH 110 TeXeQOry) 0 MPEAOCTARICHUN MYHHIHIIANLHEIX
YCIIyT:

1) o mpaBOBBEIX aKTaX, PErNAMEHTHPYIOHMX MPENOCTABICHHE MYHUITMIATLHON
YCIYTH,

2) o jokymenrtax (wH(GOPMAINH), NPEHOCTABIEHHE KOTOPBLIX HEOOXOAHMO I
TTOMYYeHUs MYHULMNATBHBIX YCIyr, a Takke 0 JoKyMeHTax (wHOOPMAIIHH) s
PEJIOCTABYIEHHs] MYHHIMNAIBHOW YCIyTH, pellieHHe O TIPEICTaBICHHH KOTOPBIX
3asBUTENb IPUHUMAET CaMOCTOSTEIBHO,

3) 06 aynpece, rpaduke paboThl aIMIHUCTPALIH;

4) o rpaduxe npuema JIOKYMEHTOB M BBIJIAYH JOKYMEHTOB, ITOJTBEPIKIATOIIHX
MpeRocTaBIeHHe MyHUITUNANBHOH YCIIYTH;

5) 0 nopsyike obxanoBaHus pelieHui 1 neiffcreuil (besxeicTBys) a)IMIHECTPANMH,
ero MOLKHOCTHBIX JIMI] 1 MYHHITMIIANBHBIX CIIYKaIHX.
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10. KoHCYNBbTALKMH M TPEJOCTABICHAE 3aABUTENSIM B X0/le KOHCYIbTallIH dbopm
(671aHKOB) TOKYMEHTOB ABIIAIOTCSH DE3BO3ME3/IHLIMH.

11. B ciryaae ecim s KOHCY b TAIHE TpeGyeTcs HPOROIDKUTENLHOE Bpemst (bonce
30 MuHYT), 38SBHTENI0 MOXeT OBITh IIPEMIONKEHO OOpaTHThCL 3a HE0OXOMUMOH
urbopMaNMel B MMCHMEHHOM BHJE THOO HA3HAYCHO JPYroe yooOHoe I 3agBUTCIs
BpeMs UL YCTHOTO KOHCYIBTHPOBaHUS.

12. B MecTax npyema JOKyMeHTOB HEQOpMailyst JIIst 3aIBUTCIIS! O IIPENOCTABIICHHH
MYHUOMIANBHEK YCIyr pasMellaeTcs Ha HH(OPMANMONHBIX . CTeHIAX MM HHBIX
HUCTOYHHKAX HHPOPMUPOBAHHKI.

TpeGopanust K JOKYMEHTAM H HHPOPMAUH, HEOOXOAMMBIM
IS IEPENOCTABICHHS MYHUIMIAIBLHOR YCJIYTH

13. Ilepedens moxyMeHTOB (HH(OPMANWN), HEOOXOAMMBIX UL IIPEOCTABICHHIS
MyHHIMITATBHOR YCILIYTH, YCTaHABIUBAETCS PEIIaMEHTOM B ABIACTCS HCUEPIIBIBAIOLIIM.

14, Mopma 3ampoca (3asBleHns) yIBepxaeTcs periamentoM. T1pu paspaborke
GopMbI 3arpoca (3asBIEHIs) IPe/lyCMATPUBAETC HANMYHE B YKA3aHHOH (dopme Becex
PEKBH3UTOB, TPeOyeMbIX Ul TPeNOCTABIEHHS MyHHLMIIANEHON YCIyrHd, KOTOpPBIC
3asBHTENb TOJDKEH 3alIONHATS (YKA3aTh), 8 TAKKE COTNache 3aspuTess Ha 06paboTKy ero
HepCOHANBHBIX MaHHBIX.

15. B ciayuae eciH JUIA [PeSOCTABICHHS MYHHIHMIATBHOH yCIyru HeoOXomuMa
06paboTka TIEPCOHANLHBIX JAHHBIX JIHIE, HE SBISIOLIErOCA  3asBHTEIEM (3a
HCKIFOUeHAeM  JIHI, T[PU3HAHHBIX B  YCTAHOBNEHHOM  HOpAKe  Oe3BeCTHO
OTCYTCIBYIOIIFMH, M PE3BICKHBAEMBIX IMI, MECTO HAXOMICHWS KOTOPEIX He
YCTAHOBIEHO YIOIHOMOYEHHEIM (elepallbHbIM OPTaHOM HCIIONHATENbHOH BIIACTH), ¥
eclli B COOTBETCTBMM C (efepalbHBIM 3aKOHOM 00paboTKa TakuX NepCOHAIRHBIX
JAHHBIX MOYKCT OCYIIECTBISTHCA C COIJIACHS! YKa3aHHOIO JIMIA, P obpameHny 3a
MOTydeHUeM MYyHHIHIANBHON yCIYTH 3asBuTeNb JIOTMONHHTENLHO MPEROCTABJICT
JOKYMEHTHI, TOATBEPIKIAIONIHAE HONYyYeHHe COINACKs YKa3aHHOro JIMIA WK ero
3aKOHHOr0 IIPEJCTABHTENS (NMIA, HMEIOIEro TPaBO  IIPEJICTABIATE  MHTEPECH!
(PU3HTECKOr0 JIALIA B COOTBETCTBHE C 3aKOHOJATEBCTBOM) Ha 00paboTKy liepCOHANBHBIX
JAHHBIX YKa3aHHOTO JIHIL.

16. TIpencTaBnsembie 3asBUTENeM JOKYMenThl (uHQopManws) Ha OyMakHOM
HOCHTEIe TOJDKHBEI COOTBETCTBOBATE CIIeIYIONIHMM TPEOOBaHMSIM:

1) He WMETH ITOJUUCTOK M HCIPABICHHH TCKCTE;

2) He HMETh IHOBPSHKJEHMH, Hanuuue KOTOPBIX He MO3BOIACT OAHO3HAYHO
HCTOJIKOBATE UX CONepIKaHMue.

17. Komum JOKYMEHTOB, HE 3aBEPEHHBIC HOTAPHYCOM, UPEICTaBIAIOTCA
3agBHTENEM BMECTE € OpHI'MHAJIAMH JIOKYMEHTOB, €CJIIM MHOE HE YCTAHOBJIEHO
COOTBETCTBYIOLIHM perjlaMEHTOM.

18. JIoKyMEHTBI, BBIJ@HHBIE KOMIIETCHTHBIME OpraHaMH HMHOCTPaHHbIX
rOCYIapCTB ¥ NPEICTABIEHHEIE 3asBUTENeM 1S MOJYYeHHs MyHHIMIANBHON YCIyTH,
JOJDKHBI OBITh JIETAJM30BAHEI, €CIM HHOE He NPeIyCMOTPEHO MEeXIyHapOJHBIMH
joropopamu Poccuiickoit dejiepanun, U NepeBe/eHBl Ha PYyCCKUH S3BIK. B cnyuyasx,
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MPEAYCMOTPEHHBIX  (DeepaTbHEIMA  3aKOHAMH, BEPHOCTh IIEPEeBONA JIOIDKHA OLITE
HOTApHANbHO YIOCTOBEPEHA.

19. B crmyyae ecid JOKYMEHTHI TOMAIOTCS UHepes HPEJACTABHTENS 3asSBHTEII,
AODKeH  OBITH  IPEJCTAaBNICH  JIOKYMEHT, IOATBCPIKIAIONIMA  ITONHOMOYHS Ha
OCYIIECTBIICHHE AeHCTBUM OT HMEHH 3asBUTEIS:

1) opopmientas B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccniickoli Menepanum
TOBEPEHHOCTD ([1s GU3HHECKUX JINIY);

2) opopmiennas B COOTBETCTBHM ¢ 3aKoHOAaTenbeTBoM Poccuifckoit enepariuu
DOBEPEHHOCTb, 3aBepeHHAs Hevarhio (TIPH HAaJWIHKH) 3asBWTENs. ¥ IOJUIMCAHHAS
PYKOBOJUTCIICM 3agBUTEN MM YIOJHOMOYEHHBIM DTUM PYKOBOJMTENEM JUIIOM (st
IOPMINICCKAX JINI);

3) KoM pereHusl 0 HazHAuYeHUH Wi 00 H30pauun o IIpUKa3a 0 HazHaueHHH
(h13EIecKoro JUIla Ha IOIDKHOCTD, B COOTBETCTBHH ¢ KOTOPBIM TaKoe (PH3HUECKOE JIUI0
oOrafacT IpaBoM JISHCTBOBATE OT HMEHH 3asBHTEIS 0¢3 JOBEPCHHOCTH.

CraTyc u IIOJHOMOHHS 3aKOHHBEIX IpefcTaBUTeNell 3asBUTENs — (U3MUYSCKOTO
JHULA TIOATBEPIKIAIOTCS JJOKYMEHTaMH, IPSAYCMOTPEeHHBIME (benepanbHbIMU 3aKOHAMHA.

20. 3asgBuTens Inpu obpamieHMM 3a TONyUYeHHeM MYHWIHIANBHON YCIyru
IPEACTABISET JIOKYMEHT, YJIOCTOBEPSIONIMHA ero JIMYHOCTh B COOTBETICTBHH ¢
3aKkoHoAaTenscTBOM Poccuiickoii Penepanuu.

VYtocroBeperite JIMUHOCTH IPAKIAHNHA, He JIOCTUTIIEro Bo3pacTa 14 eT, MoXKeT
OBITH IPOM3BENEHO 60 3aKOHHBIMU HPEACTABHTEISIMA (JMIAMH, HMEIOMIAMH TPaBO
IIPeCTABIATE eT0 HHTepeChl B COOTBETCTBHH C 3aKOHONATENBCTBOM ).

TpedoBanus Kk npHemy (II0JY4eHHIO) H PeTHCTPALNH JOKYMEHTOB

21. Ins nosTy4eHus MyHULUIANLHOR YCIYTH 3asiBUTEIIbE MOXKET:

1) BpyYHTEH JOKYMEHTHI JIMYHO MYHUIIMUAILHOMY CIIYKAleMy, OTBETCTBEHHOMY
3a TIpueM (ITOJIy4eHne) U PETUCTPaAlHIO JOKYMEHTOR;

2) HanpaBHTBR HOKYMEHTHI IO IIOYT€, B CIyYae €clM 9T0 IpPejyCMOTPEHO
COOTBETCTBYIOUIUM PErIaMeHTOM.

3) mopare AOKYMEHTHI Hepe3 CBOEro NPEACTABUTENS, B CJIydae CCIH 5TO
HOpeyCMOTPEHO COOTBETCTBYIOIIMM PErIaMEHTOM.

22. OcHoBaH¥eM [UIs1 Haualla NPENOCTaBICHHSI MYHHLIMIIAGHOH YCIYIH, €CIH
MHOE HEe HpeAycMOTpeHO IpaBoBbIMHM akTamu Poccuiickoil ®Penepaniny, IpaBOBEIMH
akTamMu roposia MOCKBBI, MyHHIHHAIEHBIMA HOPMaTHBHEIMH NIPABOBBIME AKTAMHE, B TOM
YHCIE PErjlaMeHTOM, SBISEeTCs HOCTYIIeHHE OT 3asABUTENS  JOKYMEHTOB B
AJIMAHACTPALIHIO.

23. B cnydyae ecny MHOE He NPEyCMOTPEHO HOPMAaTHBHBIMH [IPABOBBIMH aKTAMHU
Poccuiickoii ®enepanuy, HOPMATUBHBIMH IIPAaBOBBIMM aKTaMH ropoja MOCKBEI,
MYHUUMOAIBHEIME ~ HOPMaTUBHBIMHE  IIPABOBBIMM  aKkTaMH CpPOK  [IPEHOCTABICHUS
MYHHIHTATHHON YCJIYyTHM HaUMHACT UCUMCIIATLCS HA CHCOYIOMWUH paboduii AeHs rnocie
JTHST perucTpanyy JOKyMeHTOB. B ciiyuae mpenocraBieRus MyHULIHIIAAbHOW YCJIYTH B
JIeHb 00palllcHus CPOK NpelOCTaBIEHN A My HUITUIIENILHOM YCIIyTH HAYMHACT UCUHCIIATECS
€ MOMEHTAa PEerHCTPalH JOKYMEHTORB,
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24, MyBunUnanpHeli Cciy)Xamiyd, OTBETCTBEHHBIM 3a IpHeM (HONyYeHWE) |
PETHCTPAIHMIO JIOKYMEHTOB, IIPH NOIYYeHHN JOKYMEHTOR!

1) ycTanapnuBaer npeaMeT JOKYMEHTOB, ¥ [IPU THYHOM 00pallieHnH 3asBUTEIS, —
JTMYHOCTE 3asSBUTEIIS;

2) mpoBepgeT MpelCTaBICHHBIE JIOKYMEHTH Ha COOTBETCTBHE TPEOOBAHMSIM,
YCTAHOBJICHHBIM HOPMATHUBHBIMH IIpaBOBBIMH akTaMu Poccmiickolt ®epepanmy,
HOPMATHBHBIMM ~ TPABOBRIMM  aKTaMu  ropoga  MOCKBBE, MYHHIHWITATbHEBIMH
HOPMATHBHBIMK TIPABOBBIMH aKTaMU K OQOPMIICHHIO TaKHKX JIOKYMEHTOB, HACTOSIIMM
TpeboBanusM 1 TpeOOBaHUAM pPerilaMeHTa.

25. Tlpw wsammuud HEOOXOMHUMBIX JOKYMEHTOB JUIs  HpPe0CTaBICHHS
MYHHLOUOANGHON YCIyI'M M COOTBETCTBMM MX TpeDOBaHUSAM, YCTAHOBICHHBIM
HOPMATHBHBIMM TIpaBOBBIMM akTaMu Poccuiickoit ®Deneparuyt, HOPMATHBHBEIME
[IPaBOBBIMHU aKTaM{ Tropoja MoCKBbI, MYyHUIMIIAIBEEIME HOPMATHBHBIMU TIPABOBBIMHE
akTamMH K o(OPMIIEHHIO TaKUX JOKYMEHTOB, HacTOSIMM TpeboBanusM 1 TPeOOBAHHAM
pernaMenTa, MyHHLIUIIQILUBIHA CyKamui, oTBeTCTBEHHEIR 3a nmpueM (OJXydeHue) u
PETHCTPAIHID JIOKYMEHTOR!

1) B ciy4ae THYHOTO 0OpaleHus 3asiBUTEIS:

a) eci TIpeNCTaBieHbl KONMM HEOOXONMMEIX  HOKYMEHTOB, CBEpSET
OPSACTABICHHBIC DK3SMIISPHl OPHIMHANOB M KONMH JIOKYMEHTOB, JAEIaeT Ha HHUX
OTMETKY 00 MX COOTBETCTBHMH IIOJJIMHHEIM DK3eMILJIApaM, 3aBepseT CBOSH IMOMUNHCHIO ¢
YKA3aHuEM JIOJDKHOCTH, (aMUITHU, UMEHHM W oT4decTBA (IpH HaJIM4HMH), BO3BpAIlacT
OPUTHHAJB! JIOKYMEHTOB 3asgBUTENIO, 3a MCKMOYEHHEM ClydaeB, MPeyCMOTPEHHBIX
HOPMATHBHBIMY 1IPABOBBIME akTaMu Poccuiickolf Dejiepanyu, IpaBOBRIMH AKTaAMH
roposia MOCKBBI M MYyHHUNNIAIEHBIMA HOPMATHBHBIMH ITPABOBBIMI AKTaMHU;

0) eciii KOIHH HEOOXOAMMBIX JOKYMEHTOB HE IIPEJCTABIIEHBI, OCYINCCTRISCT
KOMHPOBAHAC JIOKYMCHTOB, JIGNAET Ha HUX OTMETKY 00 MX COOTBETCTBHH IOIIHHHBIM
AK3EMITISIpaM, 3aBepsieT CBOeH HOAIHUCHIO ¢ YKa3aHUueM JODKHOCTH, GaMiIni, HMCHA H
ordecTBa (IIPU HAIMYMHM), BO3BPAINAET OPUTHHAINBL HOKYMEHTOB 3asSBHTENIO, 34
HCKITIOUEHNEeM Clly4aeB, MIPEeJyCMOTPEHHBIX HOPMATHBHBIMH TPAROBBIMH aKTAMH
Poccuiickoit Mejepanyi, MpaBOBEIME aKTaMH ropojia MoCKBE H MyHHMIHITATbLHBIME
HOPMATHUBHBIMH [IPABOBBIMH aKTaMU;

B) BHOCHT 3alTiCh O IIpHeMe JOKYMEHTOB B JKYPHAN PErvucCTPaldi JOKYMEHTOB;
CPOK perucTpaniy JOKYMEHTOB He JO/KEeH MpeBhlIuarh 15 MHHYT ¢ MOMEHTa HX
OpeICTaBieHys 3asBUTEIEM;

') Ha JIOKYMEHTAaX YKa3bIBacT Jary [TOJIYUYCHMS, CBOM (DaMUIHNIO, HMI H OTUECTRO
(npym HAJHYWE) U 3aBepsieT TUIHOH IONNHACHIO;

n) odopMiseT B JIBYX IK3EMIULSIPaX PACHUCKY B IOJYYSHHH IOKYMEHTOB W
3aBepseT JINUHON TOANUCHIO KaX /bl DK3eMIUIAP PACIHUCKH;

¢) mepefaer 3asBUTENIO HAa IOANHCE 00a 3K3eMIispa; IEepBBIH DK3EMILLID
pPAcHCKHA B TIOJNYYEHHH OOKYMEHTOB OCT4BIACT Yy 3asgBUTENs, BTOPOH SK3eMILIp
pacnucky npuodmaer K JToKyMeHTaM. Ilpn momydeHMm pesyibTara IpEmOCTaBISHHS
MYyHHIHIAIBHOH YCIYI'H 3as4BHTENh CTABHT JMYHYIO [IOANMCH (C pacImm(ppoBKO
damMuiIMH, WMEHH, OTJecTBa (IPH HAIMYMM) B COOTBETCTBYIOUIEH CTpPOKE BTOPOro
BK3EMIIIPA);
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) HepefaeT IPUHSTH KOMIIGKT MOKYMEHTOB MyHHIMIIAILHOMY CIYIKALIeMYy,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB;

2) B Cllyyae [oIydeHus JOKYMEHTOB TI0 IOYTe!

&) BHOCHUT 3aIiiCh O IpUeMe NOKYMEHTOB B XYPHAJl PETHCTPalluy JOKYMCHTOR;
CPOK PErHCTPAIHH TOKYMEHTOB He JIOJDKEH MPEBBIUATh OJHOTO PabOUero JIHs ¢ MOMEHTA
ero - [ONYYeHHS OT  MYHHOHMIANBHOro  CAYXamlero,  OTBETCTBEHHOTO 34
JEIIOIPOU3BO/ICTBO;

6) Ha TOKYMEHTAX yKa3hlBaeT JATY IOJyYEHHS, CBOU (aMEIIMIO, MMs H OTHECTBO
(Ipy HANWYHMA) ¥ 3aBEPACT JIXTHOH IOIHCHIO;

' B) odopmiser B IBYX 9K3EMIUIADAX DACIHCKY B IONYICHHH JOKYMEHTOB U
3apepseT TMYHOH TOMHCHIO0 KaX/IbIH 9K3EMIIIIAP PACIHCKH;

r) repeaeT opOPMICHHBIH SK3EMIIAP PACTIMCKH MyHUIHNATBHOMY CIly)KalleMy,
OTBETCTBEHHOMY 3a IEJONPOU3BOJCTBO, JUIA OTHPABKK IO IIOUTE B TEHEHHE OJHOTO
pabodero [HS IOCHE JAHA PETHCTPAIMY JOKY MEHTOB;

1) THGOPMHPYET 3asBHTEILI O CPOKAX U CIOCOOaX TOMYISHHUS JOKYMEHTOB U (unn)
MHG(OPMAIAH, TIOTBEPKAAOIIMK PE3YIBTAT IPEJOCTABICHIS My HUUKIAIFHOR YCIYTH;

e) mepejiaeT MPUHATHIT KOMIUIEKT JOKYMEHTOB MYHMULMIAIBHOMY CIYKAIEeMY,
OTBETCTBEHHOMY 3a 00paboTKy HOKYMEHTOB.

26. 3agBATEINO OTKA3BIBACTCA B MPHEME IOKYMEHTOB, NPH HAJIUYIHH CIEAYIOMMX
OCHOBAHUA:

1) npencraBicHHEIE — JOKYMEHTHI ~ HE  COOTBETCTBYIOT TpeOOBAHUAM,
YCTAHOBIEHHHM HOPMAaTHBHBIME TpaBoBbiMu akraMu Poccwmitckont Denepanyd,
T[PABOBLIMA aKTaMy ropoia MOCKBBI, MyHHIHITANEHEIMY HOPMATHBHEIMH IIPaBOBBIMH
axTamu, BacTosuM TpeboBaHuAM, PEraMeHTOM;

2) IpeICTaBNeH HbIe JOKYMEHTHI yTPATHIA CHILY (HaHHOE OCHOBAHME IPAMEHSCTCS
B ClIyuasx MCTEUeHHs CpPOKa ACHCTBHS JOKYMEHTE, eCIH CPOK IEHCTBHS JIOKyMCHTa
yKa3aH B CAMOM JOKYMEHTe NHOO OmpejelieH 3aKOHOJATEeNbCTBOM, & TaKkkKe B MHBIX
CaygasTx, IIpeJlyCMOTPEHHEIX 3aKOHOaTeNbCTBOM Poccuiickoii Deepariui, NPaBOBBIMA
aKTaMu Toposia MOCKBBI, My HULUIIANEEBIMIT TIPABOBLIMH aKTaMHy);

3) sasBUTENeM NPEICTABIIeH HEHONHbI KOMIISKT KOKYMEHTOR, yKa3aHHBIX B
peryaMenTe B KauecTBe JIOKYMEHTOB, MOMIEKAIUX 00513aTeNbHOMY TPEACTABICHAIO
3asIBUTEIEM; '

4) npejcraBieHHble  JOKYMEHTBL — COACPXAT — HEJOCTOBEPHBIE U (vnm)
IPOTUBOPEYHBEIE CBE/ICHN;

5) moyiaua JIOKyMEHTOR OT MEHH 3adBHUTeIs He YIIONHOMOUEHHBIM Ha TO JIMILOM;

6) obpamcnme 3a IPENOCTABICHHEM MYHHI[MIANBHOM YyCAYrH JIMIE, HE
ABISIONIErOCs HOMydaTelieM MYHUIHIAILHOH YCIyIH B COOTBETCTBHH C PCIIIAMEHTOM
(DaHHOE OCHOBaHWeE He IPHMEHSETCS B ClIydae, eC/lit B COOTBETCTBUHM C PErNIAMEHTOM K
3aABHUTENIO0 HPEabABISETCS TPebOoBaHkE O HANMYIHH CHCIHMAIBHOTO IPaBa, OJTBEPIUTE
HATMYHE KOTOPOrO BO3MOYKHO TOJBKO B fpoiiecce 06paboTKy ZOKYMEHTOB);

7) obpalmenne 3aiBUTEI 33 MYHHIUNIATGHOR yCHyrod B aIMHHHCTPALHIO, HE
IpelocTaBIAIoNEH TPEOYIOMYIOCS 3aSBHTENI0 MyHAIUNIATILHYIO YCIYTY,

8) MHBIX OCHOBaHHH, yCTAHOBJICHHBIX PEITaMCHTOM.
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27. Ilepedens oCHOBaHUIM [Vt OTKA34 B IPHEMe JOKYMEHTOR, HEOOXOMMMBIX T
IPEAOCTABJICHHS MYHUIMNANLHON YCIYIH, YCTAHOBJICHHBIH PETIaMEHTOM, SBISCTCS
MCHEPIIBIBAIOIIKM,

28. Ipy nanu4wy OCHOBaHUH JUJLT 0TKA3a B I[PHEMe TOKYMEHTOB, My HUITHIATIHHBIH
CAyalluii, OTBETCTBEHHELH 3a IpUeM (TIOTyIeHH)Ee) ¥ PETUCTPAIIHIO TOKYMEHTOB!

1) B cygae muuHOro 0OpalleHus 3asBU el

a) yBEAOMISIET B YCTHOH (hopMe 3adBHTeNd O HalMYMy OCHOBAHHH IUIS OTKasa B
pMeMe JIOKYMEHTOB, OOBSICHAST €My COJECpKAHHE BBIABICHHBIX HEJOCTATKOB,
IIpeiaraeT IPUHSTH MepHI 110 HX yCTPaHEHHIO, BOSBPAIAET 3asABHTEII0 JOKYMEHTEI;

6) B ciydae TpeOoBaHKs 3adBUTENICM IPEAOCTABNEHNST €My THCEMEHHOTO PCIICHHS
06 0TKa3e B HpHeMe JOKYMeHTOB (jlaee — MOTHBHPOBAHHbBIH OTKa3):

BHOCHT 3aIIMCh O IPHUEeMe TOKYMEHTOB B XKYPHAIl PETMCTPaliHK JIOKYMCHTOB,

odopmiIsier W HOMIMCEHBACT B JBYX IK3EMITAPAX MOTHBUPOBAHHBI OTKa3 ¢
yKa3aHHeM IIPUYAH 0TKa3a B PHeMe J0KYMCHTOB (Haliee — IPUYMHA OTKa3a B UpHeMe);

BEIIAeT (HATIPABILIET) 3aSBUTEIIO IePBhIK JK3eMILIAP MOTHBHPOBAHHOTO OTKa3a B
CPOK, YCTAaHOBIEHHBIH periaMeHToM. BTOpoil sK3eMIsip MOTHBUPOBAHHOTO OTKa3a C
TIOJNMCHI0 3asBUTEI O NOJAyU4eHHH (C OTMETKOH o croco0e HarpaBlieHHsd pelneHus
3asBUTENI0) OCTAETCS Ha XPaHEHHUU B aIMUHUCTPAIIH,

BHOCMT 3aIlHCh OO OTKasze B IpHEMe JOKYMEHTOB B JXypHal perucTpaliu
JIOKYMEHTOB;

2) B ciiyvae MONydeH st JOKYMEHTOB [0 MOYTe:

a) BHOCHT 3AIfHCH O NpHeMe JOKYMEHTOB B JKypPHAJ PErHCTPAalHy JOKYMEHTOB;
CPOK PErHcTpaliy JOKyMCHTOB He JOKEH HPEBBIIATh OHOTO pabodero qHs ¢ MOMCHTA
ero  IOJYYeHHss 0T  MYHHMIMIIAIBHOIO  CHYXKAIero,  OTBETCTBEHHOTO  3a
JCIOPOU3BOIICTBO;

6) odopmiisieT ¥ HOANMCHIBAET MOTHBHPOBAHHBIH OTKa3 C yKazaHHEM HpUYUH
0TKAa3a;

B) mnepejaer OGOPMICHHBIH MOTHBHPOBAHHBIA OTK&3 W IIPeJCTaBICHHBIC
3asBUTEJIEM OPHTHHAIEI JOKYMEHTOB MYHULMIIANBHOMY CIIYy)KAIeMy, OTBETCTBEHHOMY
33 JeIOIPOU3BOICTEO, Uisl OTIPABKY IO IIOYTE B TCYECHHE OJHOTO pabovero JHA IMOCie
JUESE PETHCTPALUK JIOKYMEHTOB;

I) BHOCHT 3alMCh O BBfaYe (HANpaBJICHWM) MOTHBHPOBAHHOIO OTKaza B
COOTBETCTBYIOIIMH JKyPHAI PErUCTPaliiy JOKYMEHTOB.

29. B permaMenTe yCTAHABIMBAETCS PABO 3asABUTEIS OTO3BATH TOKYMCHTHL.,

30. Jljis oaXWIAHHS OYepesid, BO3MOXKHOCTH 0hOPMICHHS JOKYMEHTOB OTBEIEHBI
MeCTa, OCHAIIEHHBIE CTYNbSIMH, CTONaMH (CTOHKAMH) C HalMuMeM Nucded Oymarw,
pydek, OJaHKOB 3ampocoB (3asiBieHHI), B ToM uyucle TpeOOBAHWS K IOMEIIEHHM, B
KOTOPEIX TPEJOCTABISIIOTCS MyHUIMITANBHBIE YCIYTH, K 3ally OXKHJIAHHS, MecTaMm s
3QrOTHEHMS 3aIPOCOB 0 UPEIOCTABICHUH MyHHUIMIAIBHON yCIyrd, HHGOPMALOHHEIM
cTeHaM ¢ o0pasnamMi MX 3alOfHEHHS U TIepedHeM JOKYMEHTOB, HEOOXOIMMBIX UL
TIPeIOCTABIIEHHS] KK0f MYHHIMIATLHOH YCJIYIH, B TOM 4YHCIE K ODECIeYeHHIO
JOCTYHOCTH  JUJIS  MHBAJHIOB  YKA3aHHEIX O0LEKTOB B COOTBETCTBHH  ©
3aKOHOAATENECTBOM Poceriickoll Pemepani 0 COMANbHON 3allUTe HHBAIKEOB,

TpeboBanust K y4eTy JOKYMEHTOB
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31. VYder [OKYMEHTOB OCYILECTBIIETCS MYHHUIMITATLHBIM  CITYXKAIIAM,
OTBETCTBEHHBIM 3a IpHeM (MOJyUeHHE) W PEerucTpaluio JOKYMEHTOB, MOCPEACTBOM
BEJCHHUSA JKypHala PErucTpaliy JJOKYMEHTOB Ha OYMaXXHOM U 3JIeKTPOHHOM HOCHTEIIE,

32. XKypHan perucrpaiiyi HOKYMEHTOB COJCPXHUT CICAYIONHe 00g3aTelbHbIe
PEKBU3UTEL IIPH paboTe ¢ JOKYMEHTaMHU:

1) nopsaKOBBIA HOMEP;

2} perucTpalliOHHELI HOMED;

3) jara u BpeMst perucTpanui AOKYMEHTOR;

4) crioco® obparenus 3asABUTEISL (JIMUHBIN IPHeEM, TToUTa);

5) cBelieHus 0 3asmuTelte — QaMEIHsL, WM, 0T9ecTBO (IIPH HAJIMYMH ) 3asSBHTEINS,

6) KOHTAKTHBIE JAHHbIC 3asBUTENA (TenedoH, agpec SIEeKTPOHHOMN TOYTH ¥ MHEIE
JlaHHBIE),

7) HaMMEHOBaHHe IIPEIOCTaBIIEMON MyHHIIHIAILHON YCITYTH;

8) epeveHs NpeICTaBICHHBIX 3aABUTENEM HOKYMEHTOB (C YKa3aHUEM PEKBU3HTOB
COOTBETCTBYIOIIUX JOKYMEHTOR);

9) nomxrocTh, (daMHIMA, HMS, OTYECTBO (1pH Ham{qnm) MYHHIHUIATBHOTO
CJIyKallero, OTBETCTBEHHOTrO 34 IpueM (T10JIyueHre) U PeTUCTPAIIAIO MOKYMEHTOB;

10) momxHOCTE, GaMWIHA, HMA, OTHECTBO (IMPH HATHYMH) MYHHIHIAILHOIO
CILYKallero, OTBETCTBEHHOIO 3a 00paboTKy JIOKYMCHTOB;

11) nata $paxTHIECKOTO IPEAOCTABISHMS 3asBUTEIIO PE3yabTaTa Hp@,[{OCTaBJTBHHH
MYHHIATIAIEHOH YCIyTH;

12) Texymuii cTaTyc pacCMOTPEHHS TOKYMEHTOB:

«3aPErUCTPUPOBAHON;

«O0TKa3 B pEruCIpalliHy — O3Ha4acT, 4TO 3asBUTENI0 OTKA3aHO B IIPHEME
IOKYMEHTOB;

«Ha UCIOJHEHUN) — 03HAYAET, YTO HAET PACCMOTPEHNE JOKYMEHTOR 110 cymecnay,

«IIPHOCTAHOBJIEHO» — NPH YKa3aHHH 3TOT0 cTaryca 00S3aTelbHO 3aIlOTHIETCs
PEKBH3MT «CPOK, Ha KOTOPBIH HPHOCTAHOBIEHO IPEOCTaBlIeHHe MYHHIHITAILHOH

YCIYTHY;
«OTO3BEHOY» — YKA3bIBASTCA, €CIH JIOKYMEHTEI OTO3BAHbI 3aIBHTEIEM;
«peIleHO IIOJIOKUTENBHO» ~— O3Ha4aeT, YTO 3asBUTENO IIPCIAOCTaBIIEHA
MYHHMIMTIAIIbHAS YCayTa;
«OTKa3aHo» ~— O3HadaeT, 4YTO 3asiBHTENIO OTKa3aHo B NPCHAOCTABIICHIH

MYHHLIMIIAIBHOKR yCIyTH;

13) maTa m3MeHEHHS CTaTyca PACCMOTPEHHS TOKYMEHTOB;

14) cpok, Ha KOTOPBHIH IIPHOCTAHOBIEHO HPEHOCTABICHUC MYHUIHIANBHOMN
YCILYTH;

15) ¢amunusi, UM, OTYECTBO (IPH HATHUMH) MYHHIMIAILHOIO CIYIKAIEro,
BRIAABLIECIO  (HAIPABMBINErO) 3asBUTENIO JIOKYMEHTH U (Wim) HHOOPMAIHIO,
NOJATBEPIKTafoINie IPeIOCTaARIeHIEe MyHUIUIANEHOH YCIYyTH.

33. XKypran perucrpalid HOKYMEHTOB Ha OYMaXKHOM HOCHTENIE — 3TO KHHTra
yd4eTa, 3allONHEHHAs BPY4YHYIO, B TBEepAOM [epeluiere, HPOLIHYypPOBaHHAL,
HPOHYMEpPOBaHHAas, 3aBepeHHas IIOIIMCBI0 T[JIABBl MYHHIUUIAALHOTO OKpyra M
CKpeILICHHAS NeHaThIo aJMUHUCTPALIH.



18

OmnOKH B 3aIIACIX HCIPABISIOTCS yTeM 3a4epKUBaHNAs HEIIPABUIILHOM 3allkCH ¢
YKa3aHHeM TPABAIBHOM pelJakliMy M 3aBepenyeM MOJIHCHIO JOIMKHOCTHOTO JIHIA
(MYHUIUITATEHOTO CITy’Kallero) afMUHACTPallii, BHECIIEr0 HCIIPABICHHS, ¢ yKa3ankueM
ero JOJDKHOCTH, (aMuiuK, WMEHW, otdectBa (Upu Hanmwdum). McnonbsoBanue
KOPPEKTUPYIOTIHX CpeJICTB TN00 3aMeHa CTPAaHUL B XXYPHAIE PETHCTPAIHM JOKYMEHTOB
He JIOITYCKAIOTCAL.

34. llpm r1onydeHHH OOKYMEHTa, IOATBEKIAIOICIO  UPEJOCTaBICHHe
MyHUIAMATBHON yCoyrs, Ha pPyKM 3asBHTENh CTABUT JHYHYI0 NOAUHCE (C
pacinuppoBKoH (raMIIMH, HMEHH, 0TIeCTBa (IPH HAJIHYKUU ) B COOTBETCTBYIOMIEH CTPOKE
3ampoca U B rpade XKypHala perucTpaliuy JOKYMEHTOB Ha OyMaKHOM HOCHTEIIE.

TpeGoranuns K 00padoTKe JOKYMEHTOB

35. OcHoBaHHEM JJI1 HAYasa IIPONEIYPE! ABISeTCs MNONyYeHNe MyHUIUIAIBHBIM
CILYJKAI[MM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IOJHOIO IaKeTa JIOKYMEHTOB,
NPEJICTABIEHHBIX 3aBHTECIIEM.

36. MyHHITAITTEHEIH CITy)Kallyi, OTBETCTBEHHbIA 3a 00paboTKy HOKYMEHTOB!

1) ocymecTBiisieT NMPOBEPKY HOKYMEHTOB, IPEICTABICHHBIX 3asBUTENICM, Ha
COOTBETCTBHE TPEOOBAHMAM, NPEABABILEMBIM K COJEPKAHHIO U ODOPMIICHHIO TaKHX
JOKYMEHTOR HOPMAaTHBHBLIMH IIPaBOBBIMH akTamMu Poccuiickoil Penepanni, IPABOBHIME
aKTamu ropoxa MOCKBBI, MyHHUMIANLHBIME HOPMATHBHEIMHI IIPAaBOBLIMHA aKTaMH,

2) Ha OCHOBaHMM aHalIW3a CBENCHHH, colepKaluxcs B JOKYMEHTaXx,
yCTAHABJIHBAET HAIMYKE [IpaBa 3asBUTENS Ha IIPEIoCTaBleHHe My HHITUITATLHON YCIIYTH,

3) mnpH BBIABJECHMH OCHOBaHMH JJI INPHOCTAHOBIEHMA IPeAOCTaBICHUA
MYHHIUIIATBHON — yCIyrd  FOTOBHT — IIPOEKT  pellleHHs O  IPHOCTAHOBIICHHH
HpeIOCTaBICHNS] MYyHULMIATBHON YCIIyTH, BH3HPYET €ro W Hepejaer JOKYyMEHTHI ¢
HPOEKTOM COOTBETCTBYIOIEIO pEIIeHHs TIilaBe MYHHIHIAILHOro oxpyra. IIpoexr
pelenust o HPHOCTAHOBIECHHH IIPEAOCTABICHHS MYHMITHIAISHOM YCIYTH JOJDKEH
COHEPKaTh  MOTHBHMPOBAHHBIE  NPHYMHBI  IIPUOCTAHOBIEHHA  IIPEAOCTABICHHA
MYHAIHIAIFHOR YCIYTH, COOTBETCIBYIOIIME OCHOBAHMSAM JJISL HPHOCTAHOBIEHHS €e
IIPe0OCTaBIEeHU, JIPELy CMOTPEHHBIM PETIAMEHTOM, & TAK/Ke CPOK IPHOCTAHOBIIEHUS,

4) npe BHISIBISHUH OCHOBAHMH JIIA OTKA3a B IOJYyYEeHUH MyHUIMIANTEHON YCILyTH
FOTOBHT IIPOEKT pelieHHss 00 OTKa3e B IPEROCTABIEHWM MyHMIMIANLHOH YCIYIH,
BU3HPYET €ro W MepelacT JOKYMEHTHI C IPOEKTOM COOTBETCTBYIOLIEr0 PElIeHHs IilaBe
MyHHIIaIpHoro  okpyra. Ilpoext pemenms 00 oTkase B I[IPeSOCTaBICHHH
MYHHIATIATEHOH YCIIyTH JIOIDKEH COJAepXKaTh MOTHBMPOBAHHBIE IPHYMHBI OTKA3a B
IpeRoCTaBICHIH MYHHITUNANLHOH YCIyTH, COOTBETCTBYIOMIHE OCHOBAHMSM JUIsS OTKA34
B ee MPeJIOCTARICHMH, IIPEAYCMOTPEHHBIM PerIaMEeHTOM,

5) ripu OTCYTCTBMH OCHOBaHHH IJISI OTKa3a B NPEHOCTABIEHHH MyHHIUIATBHOMN
YCIHYTH TOTOBHT HPOEKT PpEIIeHHd O NPENOCTABICHHM MYHUIMIANBHON YCIyrH H
nepejiaeT JOKYMEHTHI ¢ UPOEKTOM COOTBETCTBYIOLIEr0 PEICHHS IVIaBE MY HUIMIIAIBHOTO
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okpyra. IIpoexT pelieHus O IPEIOCTARICHMM MYHUIIMITANBHOM YCIYTH COJCPKHUT
CBE/IeHH A, XapaKTePH3YIOIHE PE3yIbTaT NPEAOCTABNEHIS My HHI[MITALHON YCIyTH;

37. PernaMeHTOM MOTYT OLITH YCT@HOBJIEHB OCHOBAHMUA JJI IIPHMOCTAHOBIEHAS
IPEJOCTABIIeHus MYHMIMIAIBHOH YCIIyIHM, & TakkKe CPOKH IIPUOCTAHORBJICHMS]
HPEeIOCTABICHNS My HAHIIANBHON YOIy Iy,

CpoK IPHOCTAHOBIICHHUS IIPENOCTABICHUA MY HRIMIIAIBHON YCIIyTH HCHUCILICTCS C
JaTel IPHUHATAS pEIeHrus O IPHOCTAHOBIEHWH NPENOCTABICHAS MYHHLUTATEHON
YCIYTH.

IIpenocTapienyie MyHUIMIAILHOR YCIyrd BO30OHOBIIACTCSA HE NO3/Hee pabovero
IHA, CHeJyIOUmero 3a JIHeM YCTpaHeHHd MNPHYHH, CTaBIIKX OCHOBAHHEM
IPHOCTAHOBJICHUS]  IIPEAOCTABNCHMs  MyHHUIMIANBPHOH  YCIYI'd. 3asBUTEND
HHQOPMUPYETCS O BO30OHOBICHHH HPENOCTaBJICHUA MYHWIUIAIBHOH — YCIIyIH
crroco0oM, YKa3aHHBIM B 3alipoce (3adBIEHHN).

38. IlepeueHp  OCHOBaHMH U1 IPHOCTAHOBIEHHA  HPENOCTABICHMS
MYHUIMOANIBHOR YCITYTH, YCTAHORIEHHBIH PErITaMEeHTOM, SBJICTCS NCHEPIIBIBAIOIIHM.

39. Pemenyne 0 HpHOCTAaHOBIEGHUH IPENOCTABICHHs MYHHIUHIIATBHONR YCITyTH
HAIPABIAETCS 3asABUTENIO HE MO3JHEE CIENYIOEro paboyuero JHs C JaThl HPUHATHSI
pelIenyst O IPHOCTAHOBJICHUH 11PeIOCTABNSHHA My HHIMIIATIBHOR yemy i JIMBO BEIIACTCS
3asBHTENIO B JIEHL OOpalleHHs B Cliydae MPefoCTaBIIeHus MyHMIAIIaXbHOA YCIyTH B
JIeHb oOpalleHus.

40. Penienrie 0 MPUOCTAHOBIEHHN NPEJOCTABICHHS MYHHUMIIANBHON YCIyTH H
CPOK TPHOCTAHOBIICHHS PETUCTPUPYIOTCS B I YpHATe PETUCTPAllUK JIOKYMEHTOB.

41. OcHoBaHUAMHU JUIM OTKa3a B MPENOCTARJICHAY MYHHLIMIAILHOH YCIYIH
SIBJISTEOTCAL:

1) upencraienue JIOKYMEHTOB, HE COOTBETCTBYIOIIMX  TpeOOBAHUSM,
yCTAHOBICHHBLIM IPABOBEIMH akTamMu Poccumiickoii ®epepanuu, ropofa MOoCKBEl H
MyHHLMIAIEHEIMA [PABOBLIMI aKTaMH, HACTOSINMM [peOOBAHISM, PETTaMEHTOM, CCIH
yKa3aHHBIE 06CTOSTENBCTBA OB YCTAHOBIEHEL B IIPOLiecce 00paboTKH TOKYMEHTOB;

2) yIpaTa CHIIbI IIPEJICTABICHHEIX JOKYMEHTOR, €ClIM YKa3aHHBIC 00CTOATENLHCTBA
OB YCTAHOBJIEHB! B Iporiecce 00pabOTKH ZOKYMEHTOB;

3) cTedeHre CPOKa IPHOCTAHORIICHKS IPENOCTABICHIS MY HUIIMIIANILHOHR yCIIyTH,
ecIi B TeYeHHe NaHHOTO CPOKA He OBUIM yCTpaHeHhl 0OCTOATENbCTRA, HOCIYXHUBLIKE
IPHUKHAMY UL [IPYOCTAHOBIEHUS IIPEAOCTABIIEHNA MyHHIMIATBHOA yCIyTH;

4) panuude B NPeJCTABICHHBIX  JOKYMEHTaX IIPOTHBOPEYMBEIX  JMOO
HEJIOCTOBEPHBIX CBEIEHWH, €Cili yKa3zaHHbe OOCTOATENbCTBA OBLIM YCTAHOBJIEHBI B
npotecce 06paboTKH JOKYMEHTOB;

5) obpamende 3a NPeJOCTaBIEHHEM MYyHHUIUMIANLHON YCIyrH JIHMIa, He
SABJTIOIIET0CS IIOAyYaTeseM MyHHIUIANLHOH YCIyTH B COOTBCTCTBHM C PerilaMeHTOM
(maHHOE OCHOBAHUE IIPHMEHAETCS B TOM CJIy4ae, CCIM B COOTBETCTBHH € PEINaMEHTOM K
3AABUTEINO NPENBABICTCS TpeboBanMe 0 HAIHYHHA CIEIHAIBLHOIO IIpaBa, IOATBEP/INTE
HAJIMHMHE KOTOPOTo BO3MOXKHO TOJBKO B Iporecce 00paboTKH TOKyMEHTOR).

42. PernaMeHdTOM MOrYT OBITH YCTaHOBJIEHB! JOHOJHUTENLHLIE OCHOBAHMS JUIs
0TKa3a B UPeJ[OCTABICHIH MYHUIHIIANLHOR yCIIy TH, IPEIyCMOTPEHHBIC HOPMATHBHEIMH
npaBoBbIMH axTamMi Poccuiickoii Denepanuu, IpaBoBbIMA aKTaMu ropona MOCKBEI H
MYHRIHITATBHBIME HOPMATHBHEIMH [IPABOBLIMI AKTAMH.
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43, TlepeyueHs OCHOBaHHH JJIA OTKA3a B IPEJIOCTABIEHHM My HHIAITabHOH YCIIyTH,
YCTAHOBJICHHBIH PEriaMeHTOM, sIBILETCS HCUePIIbIBAIOIIM.

44, Peurenue 00 oTKaze B 1PeJOCTABIICHUI MyHHLUIIAEHOH YCIyTH ¢ YKa3aHHEM
NPUYMH OTKA38 HAPABILIETCS 3asBUTEIIIO HE IT03/IHee CIIeJ[YIOIero paboyero JHs ¢ JaThl
HpHUHATHS pelreHds o0 OTKase B TPENOCTAaBICHHAM MYHMIWIANBEHOH yciyrm smbo
BBIJAETCS 3asSBHTEIIO B JIEHH O0OpallleHHs B Cllydae JIPEHOCTaBIeHHA MyHHIAHAILHOMK
YCIYIH B JIeHB 0OpaleHus.

45. Pemenme 00 oOTkase B IPENOCTABICHHH MYHHIHIAILHOM  yCIIyIH
PETHCTPUPYETCS B XKYPHANE PerHCTpalUi JJOKYMEHTOB.

TpeGopauus K NPHHATHIO pelIcHHA TPH
NpeocTABICeHHH MYHHIMNAILHO] YC/IyIH

46. OcHoBaHHEeM JIsI TIPHHATHA PELICHHA IPH UPEAOCTABICHAN MYHHITMNAILHON
YCAYTH SIBISIETCS HONyYeHNe THAaB0H MYHHIMIANILHOIO OKPYTa JOKYMEHTOB ¥ HPOEKTa
pELIEeHUs.

4’7. ' maBa MyHHIIMIIATLHOIO OKpyTa!

1) moamucpIBaeT TPOEKT PEeLIeHus IPH COOTBETCTBIH NPE/CTaBIIEHHOr0 POeKTa
TpeGOBaHIAM HOPMATHBHEIX IIPAaBOBLIX akToB Poccuiickoi Menepanyy, HpaBOBHIX aKTOB
ropoga MOCKBBEI, MyHHUHMIIAABHLIX HOPMATHBHBIX I[IPABOBBIX 4KTOB, B TOM YHCIIE
periiaMenTa,;

2) BO3BpaIIaeT JOKYMEHThI W IPOEKT PElleHns Ha HopaboTKy MyHHLIHIAAEHOMY
cHy’KalleMy, OTBETCTBCHHOMY 3a 00pa00TKy MOKYMEHTOB, C YKa3zaHHEM IIPHYMHBI
BO3BpaTa IPH HECOOTBETCTBUM IIPEJCTABICHHOTO IIPOEKTa pelleHHs TpeOOBaHHAM
HOPMATHBHBIX JIpaBOBBIX axkToB Poccmifckod (enepanuu, IPaBOBBIX &KTOB TOpPOJA
MocksbI, MyHHITHIANEHBIX HOPMATHUBHBIX IIPABOBLIX 4KTOB, PEIVIAMEHTA.

48. PemiecHme, IOANUCAHHOE INABOH MYHHIHMIIAILHOTO OKpyra, ssisiercd
KOHEUYHEIM PEe3yNBTATOM TPENOCTABICHUS MYHAITNIIATBHON YCITYTH.

Tpeﬁosannﬂ K Bbl1aYe 3asiBHTCS/II0 JOKYMEHTA, MMOATBEPAKAZOINCTO
npeaocraBjeHue MYHHI[HHRHI:HOﬁ YCIYPH, I pellleHis 0 IPHOCTAaHOBJIeHHH
npefocTaB/JICHHA MYllHHHHaJleOﬁ YCIYTH

49, MyHMIUIAIRHBIA CTyXKallui, OTBETCTBEHHBIM 3a BBRIJAYy (HampapicHHE)
3aSBUTEIIIO Pe3yNbTaTa IpeoCTaBIeH s My HANHITAIEHOR YCITyIi:

1) uHpOpMEpPYET 3asBHTENA O De3yJhTare NPEAOCTABICHHS MYyHHUMIIAILHOM
YCILYTH WIIH O TPHOCTAHOBJIECHHH IPEIOCTaBIeHHS My HUITUIIAABHOH yCIyTH 110 Teae(ony
HIIA DJIEKTPOHHOMN [TOUTe, YKa3aHHbIM 3asBHTENEM B 3aI1POCe (3asiBIIEHNH ),

2) obecmeuuBaerT Iepenady 3adBUTCINO JOKYMCHTA, IOATBEDIKIAIOLICTO
IpeNOCTaBlicHHe MYHHIANAIBHOH yCHyrH, WM DEIIeHHs O HPHOCTAaHOBJIEHHH
1IpeJ{OCTABICHHUS MyHUIMIIATBHOR YCIyTH B COOTBETCTBHE € PETIIaMEHTOM,

3) rnposepseT TONHOMOYMS # (MIM) JIHYHOCTL 3asBHTENA, IOTyJaOLIEro
JIOKYMEHT, HOATBEPIK)(AIOIHAN IPeloCTaB/IeHie My HHITMIANLHOR YCIIYTH, HJIH PEINEHHUs
0 IIPHOCTAHOBIIEHHIHU IPEIOCTABIEHNA My HUIMIAILHON YCIIYTH JIMEHO.
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50. JJOKyMeHT, TIO/{TBEPKTAIOIIHH TPe0CTABICHIE My HUIMIIATBHOHN YOIy TH, WK
pellleHMe O IIPHOCTAHOBJICHHH NPEJOCTABICHHS MYyHUIMNANLHOH  YCIYTH, B
COOTBETCTBHH C PETIAMEHTOM MOXKeET OBITh:

1) BBIZaH 3a4BUTENIO (IPEACTABUTENIO 3asBHTEIL) JHMYHO; BPEMS OXXKMIAHUA B
OuepeIY ONpEeIIseTcst A Kk (0 MyHHIUIIATLHOR YCIyTH B PerlaMenTe;

2) HanpaBIIeH 3asSBHTEI0 IIOYTOBBIM OTIIPABICHUEM.

51. 3asBurens BIpaBe ykasaTh croco0 U (opMy IIOAyYeHHs JOKYMEHTa,
MOATBEPIJIAIONIETO  IIPEAOCTABACHAC MYHHUIMIIANBHOM YCIYTH, WM PpeIeHHd O
IPHOCTAHOBIEHUY [IPEIOCTABICH S MyHHIIUIIAIBHOH YCIIYTH.

52. B ciydae eclid B 3anpoce (3asBieHHH) OTCYTCTBYeT nHdopmanus o dbopme
IIOJIydeH s JOKyMeHTa, OATREPIKIAIOMIEro NpeJocTaBlleHHe My HHIHUIIALHON YCIyTH,
(peleus O MPHOCTAHOBJIEHHH NPEIOCTABNEHNS MyHUUMIIAIBHOR yolIyru) ¥ (1)
crocobe ero mosydernsa, HHGOPMUPOBAHHUE 3aABMTENSE OCYLIECTBIICTCS HCXOAS H3
dopMel 1 criocoba, KoTopble OBLIM HCIONb30BAHE! 3aABUTENEM IV IPeoCTaBIICHUA
JROKYMEHTOB.

53. B cmydae tpeGoBaHUA 3asBMTENs OJHOBPEMEHHO C HOKYMEHTOM,
TTOJITBEPIAIOIIHM TIPETOCTaBICHAE MYHHMIMIAIBHOK YCIYTH, 3aABHTCIIO BbIKAIOTCA
(HATIPaBISIOTCA) OPUFHMHANE! TIPEICTaBIECHHBIX MM IOKYMEHTOB, 33 MCKIOYCHHEM
ClIy4aes, IPeJlyCMOTPEHHHIX HOPMAaTHBHLIMM HpaBoBeIMM axrTamu PoccmickoH
denepanyy, IPaBOBLIMA aKTaMU FOpojta MOCKBEI M MyHHIHIIATBHEIME HOPMATHBHEIMU
PaBOBBIMYU AKTAMH. |

54. B cny4ae ecii B BBIAQHHOM JOKYMEHTE, IIOJTBEPKIAIOIIEM IPE/IOCTABICHAE
MYHUIHIIANBHON YCNYTH, JONYIIeHa omedarka M (uwnu) ommbKa, aiMUHHCTpPAIUS
06s13aHa HCIIPaBKTh JIOTYIIEHHbIE OTEYaTKH U (MJiM) ONIHOKH B BEIIAHHOM JIOKYMEHTe.

55. B ciydae ecid MyHAIUIAILHAS YCIyTa MPeAoCTaRI4eTcs B IeHb 00palienus
M JOIyLIeHHBIe omedaTky ¥ (UmM) omubku OoOHapyKeHBl cpasy Ioclie BBIJAMH
JOKyMeHTa, JOMyIIeHHble ONeuaTky M (MIM) OIMOKH JOJOKHED OBITH HCIPABIICHEL, a
MCIIPABIIEHHEIN JTOKYMEHT BBIJIAH 3aABUTEIIO B 9TOT JKE JSHb.

56. B MHBIX CIyUasgx CPOK MCIPABIEHHS JONYIICHHEIX OII€YaToOK ¥ (Mian) ommboK
¥ BBLIAYM (HANpaBIIeHIS ) 3aBHTENIEO UCIIPABIIEHHOT0 MOKYMEHTA He JIOJDKEH IPeBEIIaTh
TATH pabodux AHeH ¢ MOMEHTa oOpalleHHs 3asBHTCIA 38 MCIPABICHHEM OIEYaToK U

(i) oK.

Brigaya AyoaHKaTa NOKYMEHTa, HOATBEPHKAATONIEro
npeaocTaBieHe MyYHHINNAILHOH yeayru

57. B ciydastx, Tpeay CMOTPEHHEIX PErTIaMenTOM, 3aABUTEh MOXKET OOPATHTECS B
aIMUHUCTPAIJMIO 3a IIoJNydeHMeM nyOnmkarta JOKYMEHTa, IOATBEPIIAIOLIErO
Pe0CTABICHHE MYHUIANANBHOR YCIyru (jlanee — Ry6nuKar).

58. JlokyMeHThI, HeOOXOAMMBIE 11 BELIAYM AyOsiukara:

1) 3asBieHve Ha MoNydeHne AyOnKaTa;

2) WMCNMOpPYEHHEI OPUIMHAI NOKYMEHTA, MOATBEPAAIOLIEIO HPE/lOCTABIEHHE
MYHHITHIIAILHON YCITyTH (B CILydae IOpUM).
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59. Jy6mukar Ao/DKeH BOCHPOM3BOJMTE BCe PCKBH3HTHI OPUTHHANA DaHee
BEUIAHHOTO JOKYMEHTA, TOATBEPAKIAIONICH0 TIPeJOCTaBICHAES My HHIUTIATEHON YCIyTH,
B BepxuesM MPaBoM YTy IPOCTABIAETCA OTMETKa «OyOImKaT.

60. O6mwit CPOK BEIAAYA AyOIKaTa He MOXKET NpeshiaTs 10 pabovux HHEH,

61. Ilpu odopmuennu jybnuxaTa VCHODUYCHHBIH OPUIMHAL JIOKYMCHTA,
OJTBEPIIAIONIETO IPEOCTABIIEHNE My HHITHIIANPHOH YCIYTH, H3BIMACTCH.
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ITpunoxxenue 4

K TTOCTaHOBIIEHUIO afiMUHUCTPALMHM
BHYTPHUIOPOICKOTO MYHHMTIAITAIBHOIO
00pazoBaHud - MYHMI[ANIATEHOIO OKpyra
Memanckuii B ropone Mockse

ot 5 gexkadpsa 2025 rona

Noe MMin-0111-22/25

Honoxenne
06 0cOGEHHOCTSIX TOJAYH H PACCMOTPEHHS JKAA00 Ha pelieHAs U (MK) AeCTBHS
(BespeiicTBHE) AAMMHICTPANAHM BHYTPATOPOACKOI0 MY HHMLHTATLHOTO
0Gpa3oBaHus — MyHHIHIAILHOTO oKpyra Memanckuil B ropose Mockee, ero
AOJAKHOCTHBIX JTHI ¥ MYHHIHMIAJbHBIX CJIYKANHX

1. Hacrosmee  [lonoxenne  yCraHAaBIMBaeT OCOOCGHHOCTH —IOJAYH M
paccMOTpeHust XKano6 Ha HapylIeHHe TOPAIKa MPCAOCTaBICHAS MyHHIMIATbHBIX yCITyT,
BEIPAsHBIIEECS B HENPABOMEPHBIX pEUTeHMAX W (wnm) AeHCTBHAX (Ge3neicTBAN)
aIMHEHACTPAIIMY BHYTPHTOPOACKOr0 MyHHIHUIIAILHOT0 00pazoBaHus — MyHHIANIANEHOI0
oxpyra Memanckuii B ropojie MockBe (flaiee — ATMUHHCTPAINSL), €10 TOIDKHOCTHBIX JIHIL
¥ MYHHIHIIATBHBX CIy)XaWX HMpH IPEjoCTaBleHHH MyHUIMIAILHBIX YOIyT (fanee —
JKATOOBI).

2. Jleiictsue HacTosmero [1ooxKenust pacipocTPaHseTCs Ha KATO0b!, IOAHHbIC
¢ coburoyienneM Tpebopannii Genepanbroro 3akona or 27 mroyma 2010 roaa Ne 210-03
«O6 opraHuzalHy IpefoCTapIeHIs TOCY IAPCTBEHHBIX i MyHHIMIAIBHBIX YCILYI.

Kano6sr Ha pemenms W () neifcTBus (OesjieficTBHE) aIMUHUCTPALUH, €TO
JOMDKHOCTHBIX M M MYyHHINOANbHLIX CIYXallkX, HE CBA3AHHEBIC C HapyLICHHEM
TIOPSZIKA TIPEHAOCTARICHHS MYHAIUNANBILIX YCIyT, MOZAIOTCA U PAcCMATPABAIOTCA B
cooTBeTCTBHH ¢ Tpebopanusvu DenepaibHoro 3akoHa or 2 Mas 2006 roxa No 59-03 «O
IopsAKe paccMOTpernst obparenuii rpaxaan Poceriickoii Oexepaitnuy.

3. 3astBUTeNb MOXET 00paTUTHCS C JKano0ol, B TOM YKCie B CAEAYIONMX CIlyyasx:

a) HapylleHHe CPOKa PerucTpaluy JIOKYMEHTOB 3asBUTCIS O HPENOCTaBICHHH
MYHHIMIATBHOR yCIyry (faree — JOKYMEHTE ), & TAIOKE HOPs/Ka 0QOPMICHHS 1 BhIIAIH
PACITMCKH B IIOJYyYEHHH JOKYMEHTOB;

6) TpeboBanpe NPENCTABICHIS 3aABATENEM JIOKYMEHTOB, He IPEIYCMOTPEHHBIX
AMHHHCTPATHBHEIM PErJIaMEHTOM HPe/I0CTaBIIEHIS My HMIMIATLHOR yenyry (nanee —
perjiaMeHT);

B) OTKa3 B IpHeMe NOKYMEHTOB, TPEJICTaBICHHE KOTOPBIX IPEAYCMOTPEHO
perjiaMeHTOM, [10 OCHOBAHUSM, He IIPEJYCMOTPEHHBIM PErIaMeHTOM;

r) TpeGOBAHHC BHECEHHS 3ASBHTENEM IPH NPE/OCTABICHHN MYHHIMIANLHON
YCIyIH ILIATHI, He TIPelyCMOTPEHHOH periaMeHToM;

1) HapyIeHre cpoKa IPeOCTaBIeHHs My HAIMITAIBHOH YCIyIH;

e) OTKa3 B TMPEHOCTABICHHM MYyHHIHDAIBHOH yCiyrd, IO OCHOBAHUAM, He
IPeyCMOTPEHHBIM PETTIAMCHTOM;
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K) OTKA3 B WCHPABIEHMH JIOIYIIEHHBIX OIEYaTOK M OIMMOOK B BELIAHHBIX B
pesyJbTaTe MpejOCTABIeHIs] MyHHLIHNAILHOR YOIy JOKYMEHTaX 00 HapyIIeHHe
YCTAHOBJIEHHOTO CPOKA TAKHX MCIIPABIEHHH.

4. Yanoba nomaercsa B aJIMHHHCTPANHIO B MHCEMEHHOH dopme Ha OyMakHOM
HOCHTEe WITH IeKTPOHHOM BHJIE:

a) IpH JHYHOM TpueMe 3aiBuTend. IIpu 5TOM 3adBHTENL HOJDKEH NPEJICTaBUThH
JHOKYMEHT, YIOCTOBEPSIOLIMH JITIHOCTE. BpeMs mpuema xainob JOoIDKHO COBIAIATH CO
BpeMeHeM IpreMa JOKYMEHTOB,

0) TOYTOBEIM OTIPABICHUEM,

B) C HCIONB30BAHKEM 0QUIHATLHOrO caliTa afMUHHCTPaliy B HH(POPMAIHORHO-
TeJIeKOMMYHUKAIIMOHHOR ceTH «HTepHe™.

5. XKajoba JomKHA CONepIKaTh!

4) HAaMMEHOBAHUE aJMUHHCTPAUK 60 JODKHOCTs ¥ (4in) QaMuiIHio, UM U
oT4ecTBO ([P HANMYHH ) JIOJDKHOCTHOI'O JIMIA, KOTOPOMY HaIlPaB/eTCs Kanoba;

6) momxHOoCTh 1 (Ktk) (GAMUIHIO, HMsL, OTUECTBO (IIPH HAMYHH) TOJDKHOCTHOTO
I, MyHHLIHIAILHOTO CIYXAIIero pelienus ¥ JelcTBHa (OesnelicTBue) Kotoporo
003KaIyOTCH,

B) GbaMuImio, WMs, OTYCCTBO (IPH HAIWYHMH), CBEJEHHA O MECTe XUTEIbCTBA
3agBUTENS, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, azpec (aapeca)
37IeKTPOHHON HOWTH (IPH HAJMYMHM) ¥ TIOYTOBEIA afipec, MO KOTOPHIM JIOJDKEH ObITH
HanpasileH O0TBeT 3aABUTEIIO;

r) pata TOJAYM ¥ DPErMCTPALMOHHBIN HOMEp JOKYMEHTOB (32 HCKIIFOYEHHEM
cilydaeB 0G)KANOBAHKSA OTKA3a B HPHEME JIOKYMEHTOB M €r0 PETUCTPALUH);

I). cBeNEHHMA O pelleHusix H (Mnu) neHcrTeHAX (OesselicTsnm), SBISIOIHXCS
HpeIMETOM 00XKaIOBAHNS;

¢) JOBOIBI, Ha OCHOBAHHH KOTOPBIX 3asBHTC/b HE COIVIACEH C ObKalyeMBIMU
pernennmamu ¥ (wiw) gefictBuamMu  (Gesyeifctemem). 3asButeneM MOryT ObITh
TIpeJicTaBIEH Bl MOKYMEHTHI (IIpH HAIIMYHHY ), IOATBEKIAI0IIME JIOBOIB! 3aABUTEIST, THOO
HX KOIIUH;

) TpeOOBaHUS 3asSBUTEINS,

3) ImepeyeHs PIUIaraeMbIX K jajnode JoOKyMEeHTOB (IIPH HalM4uH ).

W) ATy COCTABJCHMS XaJoObl K IIOJNMCH 3asBUTESI.

6. B ciyuae ecnu xajoba TIOHAeTCsS depe3 IIPENCTaBHMTEN 3asBUTEN, TaxKe
TIPE/ICTABISIETCS  JOKYMEHT, OATBEPKAAIONMA IONHOMOTHS HA OCYLIECTBICHHE
jeHcTBIH OT MMEHY 3agBUTENI:

a) oQopmientas B COOTBTCTBUY € 3aKOHoIaTeNnbeTBOM Pocculickoil Oenepanun
JOBEPEHHOCTD (T GH3MUCCKIX JIMLL);

6) oopmireHHasA B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Poccuiickoit Menepanun
JIOBEPEHHOCTh, 3aBCpPCHHAS I1€YaThio (NpHM HANMUMH) 3aJBUTENS M IIOIMECAHHAs
PYKOBOJHTE/IEM 3aSBUTEIS MM YIONHOMOYEHHBIM 3THM PYKOBOJMTENEM JHIOM (JUIst
IOPHIHYECKIX JIHLL );

B) KONusl PEIIEHHS 0 Ha3HAUeHHH WK 00 u3dpanuu Inbo NpuKasa 0 Ha3HaYeHUH
(DH3MHUECKOTO JHIlA Ha IOKHOCTh, B COOTBETCTBHH C KOTOPBIM TAKOE (PUIUUECKOE JIHALLO
obnanaeT IpaBoM JeHcTBOBATE OT MMEHH 3asgBuTelNd 0e3 J0BEPEHHOCTH.
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CTaTyc # TOMTHOMOYHS 3aKOHHBIX IpeJCTaBUTENeH 3agBuTelis — (QHU3WUECKOTO
JHLA HONTBEPKAAIOTC TOKYMEHTaMH, IIPEJlyCMOTPEHHBIME QeTepalbHbIMHA 3aKOHAMA.

7. Kanoba, TocTyNVBINAS B aAMUBHCTPAIHIO, TIO/UIC)KAT PETHCTPAEH HE [TO3HES
pabouero JHs, CIEAYIOLIEro 3a JHEM €€ NOCTYIIICHHA.

8. 3asBHTENb UMEET IIPaBO 0TO3BaTh CBOIO JKanoldy B moboe BpeMs JI0 NPHHATHA
o meif pemenys. OT3BIB Xanobel 0QOpMILETCS B IHCEMEHHOK bopme u momaercs B
AIMHHICTPALNI0 B COOTBETCTBUM C IyHKTaMU 4 u 6 mactogmero Ilopsaka. XKanoba
BO3BPAIIAETCS 3aABHTEIIO He To3Hee paboTero AHA CNeJIOIIEro 38 JIHEM ITOCTYIICHIS
OT3bIBA.

9. TlocTynmBiras sxanofa paccMarpyrBaeTcs B Teuerne 15 pabouux JIHeH co s ee
perucTpanEy. B ciiydae 06/KaloBaHKA OTKA3a B [PHEME JOKYMEHTOB Y 3aiBU TN 6o
B HCIPaBIeHMH JIOUYIUICHHEX ONEeYarok ¥ OWMOOK WIM B Clyuae oOKaNOBaHM
3agBUTeeM HAPYLIGHHS YCTAHOBNEGHHOIO CPOKa TaKkMX HCIpaBlienuit xano0a
pacCMaTPHBAETCs B TedeHue 5 pabouux el co s ee PEruCTpaluy,

10. Xanoba na pemrenus u (wm) AeiicTeusa (OesselcTsre) NODKHOCTHEIX JHI
AMMANMCTPALIME U MYHHOMIANGHBIX  CIYXKAIlMX — PacCMAaTpHBACTCA  INIABOH
MYHHIUOANBHOTO OKPYra MM YIONTHOMOYCHHBIME KM HAa pacCMOTpeHHe Kannob
TOIDKHOCTHBIMA JIAIIAMU aAMAHUCTPAINH.

B ciygae ecan 00XamylOTCS PEINCHMS TTIABBI MyHHIMIIAIEHOIO OKPYTa, xKamoba
TOJAeTCS HENOCPEACTBEHHO TIaBe MyHUIHNATILHOTO OKPYTa B PacCMaTpuBacTes UM B
TTopsifiKe, HPenyCcMOTPEHHOM HacToAmuM 1TooxKenneM.

11. ITo pe3yiIbTaTaM PaccMOTPEHHS XanoGbl B COOTBETCTBUM C 9aCThio 7 CTAThU
11.2 ®enepanpuoro 3akona «O0 opragusalu NPEAOCTABIEHHS IOCY/APCTBCHHBIX M
MYHHIHIATHHEIX YCIYD» B aIMAHHCTPALIUH IPHHAMACTCA PEIICHNS 00 yIOBJIETBOPEHHH
Kanobsl 60 06 0TKAa3e B ee YHAOBIETBOPEHHH. YKa3zaHHOE pelneHue 0popMILIeTCs Ha
oduLEaTFHOM OIaBKe aIMHHUCTPAlUY.

12. TIpy y/j(OBNETBOPEHUH XaNOOBl NPUHHMAIOTCA HCYEPILIBAIOIINE MEPLI 110
YCTPAHCHHEO BRIABICHHEIX HapyIICHAH, B TOM YHCIIE IO BBIIAYe 3aABUTCII0 PE3YNbTATa
MYHHIHTIANBHON YCIYTH, He TI03/iHee 5 paboynx JIHEH CO JIHs NPHHITHS PEIICHHA, SCTIH
WHOE 1 YCTAHOBJICHO 3aK0HOAaTenbecTBOM Poceniickoli Mejepaliiy.

13. B oTBeTe IO pE3yNbTATaM PACCMOTPEHM XKaNo0bl yKa3bIBAIOTCA:!

4) HAHMEHOBAHWE aIMWHHCTPALMM, TOJDKHOCTH, paMUIHL, UM, OTIECTBO (npu
HAHYHA) €0 JOTMKHOCTHOTO JIAIA, IPHHABIUETO PEIIeHUe 10 Kaobe;

6) HOMep, iaTa, MEeCTO NPHHATHS PEIISHHS], BKIKYas CBSICHHUS O JOIDKHOCTHOM
JIMIE TIIH MyHHIATATBHOM CI1yJKalleM, pelicHue WK TelicTBue (6e3neficTBUE ) KOTOPOTO
obkanyercs,

B) (haMIITHS, ¥MSL, OTECTBO (TIPH HANMYNAK) UM HAMMEHOBAHUC 3aSBHTENS,

I') OCHOBAHMSA [JTsl IPUHATHS PEIISHHS 110 KaIo0e;

1) IPHHATOE 110 JKanobe perieHue;

¢) B cuyudae, ecin >anoba mpushasa 0DOCHOBAHHOM, — CPOKH YCTpaHEHH
BLISBICHHBIX HapylleHwuii, B TOM WYHMCIE€ CpOK IIPeHOCTABIEHHUS PE3YIbTaTa
MYHHUIAIAIBHOR YCIYTH;

) CBeJEHMS O IOPsIKe 00KATOBAHNS IPHHATOTO 110 Kanobe pereHHs.

14, OrBeT MO pPe3yiLTaTaM PAcCMOTPEHHS >KaloObl ITOAIKCHIBACTCS TTaBOH

MYHHITHIIAJILHOTO OKpyTra.
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15. 3asgBHTENIO OTKA3LIBAETCA B Y/IOBJIETBOPEHIH KaI00RI B CAEAYIOMIUX CITYJasx:

a) HaJW4ue BCTYMHMBILErO B 3aKOHHYIO CHILY PELIeHHMs Cy)a, apONTpaXKHoro cy/a
110 Kanobe 0 TOM JKe IpejMeTe U 10 TeM Ke OCHOBAHHAM,

6) mpmsHamEMsA o0KaNyeMblX pelcHud m (wmm) medicreuil (DespercrBEs)
3AKOHHBIMM, He HAPYINAIOIIHIMY IIpaB M CBODO 3aABUTEN,

B) OTCYTCTBYA ¥ 3asiBUTENs IpaBa Ha IOy deHe My HUIRITATBHONR YCILyTH;

T) HOAAYM XKaloObl JTHIOM, TIONHOMOYHS KOTOPOTO HE HOATBEPIK/IEHBI B TIOPSIIKE,
YCTaHOBJIICHHOM 3aKOHOAaTeNLCTBOM Poccuifckol Meeparm;

n) Hammude perreHus 10 xanobe, IPUHATOTO paHee B COOTBETCTBUH C
TpebOBaHMAMH HACTOSIIEro 1 [0/10KEeHNA B OTHOIUCHMHM TOTO JKe 3aSBUTRILL U II0 TOMY <.
PEJIMETY JKano0sL.

16. Otser Ha X)ajxo0y He JaeTcs B Cllydasx:

a) HAIM4UKA B xanobe HENCH3YPHBIX MO0 OCKOPOMTE/ILHLIX BRIPOKEHUH, yrpos
JKU3HH, 3/I0POBBIO M HMYIIECTBY JODKHOCTHOTO JIMId WIM MYHHULHUIIAILHOTO
CIIYXaIIero, a TAKKE WIEHOB ero CeMbH;

6) OTCYTCTBHE BO3MOXKHOCTH IPOYHTATh KakKylo-M#OO0 9acTh TEKCTa JKanolbt,
QaMuIHIo, WM, OTYeCTBO (IpH HauMuwuh) W (W) TMOYTOBBIA ajpec 3asBHTEIN,
yKasaHusie B Kanooe.

17. Pemenus o6 ymoBieTBOpeHW# Xanobbl 1 00 OTKaze B ee YIOBIETBOPEHUM
HAIIPABJIAIOTCS 3asBUTCIIO He Io3JHee pabouero JHf, CIENyROLIECro 3a JHEM HX
IPHHATHSA, 10 IIOYTOBOMY apECy, yKa3aHHOMY B JKanobe.

o xeIaHuIo 3agBUTeN PelleHue TAKKE HATPAB/IeTCs] Ha YKa3aHHBIH B XKanobe
afpec SIEKTPOHHOI ITOYTHL. B TAKOM jXe MOPAKE 3asBHTENI0 HAPABIIASTCA PEILICHHUE IO
kanobe, B KOTOpOIL /I 0TBeTa yKa3aH TONBKO aIpec DAeKTPOHHOM IOYThI, & IIOMTOBBIN
afipec OTCYTCTBYET HITH He IO/[IAeTCs IPOYTEHHIO.



