AOMUHUCTPALINA
BHYTPUTOPOLCKOIO MYHUUWMANBHOIO OBPASOBAHIA -
MYHWLIMTIAJIBHOIO OKPYTA MEWLWAHCKWI B TOPOOE MOCKBE

NOCTAHOBJIEHNE

OILL. 2025 ooy OT2505

06 yTBepPKACHUH AIMUHHCTPATHBHOIO
perjiaMeHTa MpeAoCcTABICHHS MYHUIUNAJIBHOM
yeayru «Beigaua paspemneHusi Ha BCTYIJIEHHE
B Opak Jauumam, JOCTHMIIMM  BoO3pacra
IIeCTHAALATH JIeT»

B cootrBetcTBUU ¢ DenepanbHbM 3akoHOM oT 27 uronst 2010 roga Ne 210-@3
«O06 opraHuzalyu MPeJoCTaBACHUs TOCYAapPCTBEHHBIX M MYHMIMIAIBHBIX YCIyI»,
MMOCTAaHOBJICHHEM AAMUHHMCTpAlMd MYHULHUIIAILHOTO OKpyra MemjaHckuii B ropoje
MockBe ot 5 pnekabps 2025 roma Ne MMu-0111-22/25 «O npegocraBieHun
MYHHUIUITAIBHBIX  YCIYT BO BHYTPUIOPOACKOM MYHHULMIIAJLHOM 00pa3oBaHUM —
MYHHLOUIATBHOM oKkpyre Memanckud B roporge MockBe» aAMUHHUCTpaIus

BHYTPHUTOPOJICKOTO MYHHMIIMIIAJIBHOTO 00pa30BaHUsS — MYHHIUIIAIBHOTO OKpyra
Memanckuii B ropoge MockBe OCTaHOBIISIET:
1.  VYrtBepauts AIMUHUCTPATUBHBIN perjiaMeHT IpeoCTaBIeHUS

MYHHUIMIIATBHON yenyru «Bwlmaya paspelleHuss Ha BCTyIUleHHe B Opak JHIaM,
JOCTUTIIMM BO3PAcTa IMIECTHAIIIATH JIET» (MPUITIOKEHHUE).

2. Ilpu3Hate  yTpaTHUBIIMM CHJIY  IIOCTAHOBJIEHHE  aJMHUHUCTPALIUU
MYHHIIMIIAIBHOTO OoKpyra Memanckuit oT 16 oxts6pst 2023 roxa Ne MMur-0111-34/23
«06 YTBEPIKICHUHU AJIMUHUCTPATHBHOI'O perinaMmeHTa IIPEOCTaBICHUS
MyHUIIMIANBbHOH yemyru «Bpimada paspelleHuss Ha BCTyIUIeHME B Opak JuLam,
JIOCTUTIIMM BO3pacTa IIECTHAALUATH JIET»

3. OnybnukoBaTh HACTOsIEEe IIOCTAHOBJIEHHE B  CETEBOM  M3JIaHHUU
«MOCKOBCKHIM MyHULIMTIAJbHBIA BECTHUKY.

I'naBa BHYTPHIOpPOJACKOro
MYHHIHIIAJBHOr0 00pa3oBaHHUs —
MYHHLHIAJbHOI0 OKpyra
Memanckuii B ropoge Mockse

H.C. ToamaueBa
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Ipunoxenne

K IIOCTAHOBJICHHUIO aIMHHHACTPALIUH
BHYTPUTI'OPOJCKOTO MYHHLHITAILHOTO
00pa3oBaHUS — MYHHIUIIAIGHOTO OKpyra

Memanckuii B ropoge Mockge
oT 5 nexabps 2025 roga Ne MMm-0111-23/25

A/IMHHHUCTPATHBHBIH periaMeHT
NPeAOCTABJICHHA MYHHIHUNAJIBHOH YCayri
«Bpiaa4a pa3penicHusI Ha BCTYUIeHHe B Opak
JIHIAM, JOCTHITIHM BO3PacTa WIECTHAAUATH JIeT)

O061Ee NoJoKeHus

1. IlpemMeToM  perynupoBaHHS  AJMHHUCTPATHBHOIO  pPErJaMEHTa
npefocTaBleHns MYHUIMNANbHORH ycinyrd «Bwimada paspelieHuss Ha BCTYIUIEHHUE B
Opax JMIaM, JOCTHIIUM BO3PAcTa IIECTHAANATH JeT» (fanee — PeriiameHT) spAsLIOTCS
OTHOWIEHUs ~ MEKAY  aJAMHHUCTpallMeldl  BHYTPHUTOPOJICKOIO  MYHHIMIIAIBEHOTO
00pa30BaHUsA — MYHHIMIAIBHOIO OKpyra Meiauckuii B ropoge Mockgse (nanee —
aJMMHHUCTpalMsI) U (QU3HYECKUMU JIMIAMH B CBS3H ¢ UPHHATHEM aIMHHHCTpalyeit
pelenyit 0 BBIAYE paspelleHHH Ha BCTyIUIEHHE B Opak JulaM, JOCTHTIIMM BO3PACTA
IIeCTHA/IIIATH JICT.

2. Permamenr omnpenensdeT CTaHAApPT W YCTAHABIMBAaET CPOKH W
T0oCIe10BAaTEIbHOCTE aAMHUHHUCTPATHBHBIX Hpoieayp (neficTBuit) mpu npefocTaBientn
MYHHLIMNANBHOH yciyrn «Beliaua paspellleHMs Ha BCTYIUIEHHE B Opak JIHIIaM,
JIOCTUTILIMM BO3DACTa IIECTHAIIIATH JIET).

3. AIMHHHCTpaTHBHBIE MPOLEEAYPHI (JICHCTBESA), yeTaHOBJIeHHBIe PernamenTtom,
OCYWIECTBIAAIOTCS B COOTBETCTBMM ¢  TpeOOBaHWSMH K  HPE/OCTABICHMIO
MyHHIMIIANBHBIX YCIIYT, YTBEPXKIEHHBIX aIMUHACTpaLuei (flanee — TpeboBanms).

Crangapr upegocTaBjeHusi MyHHRHHNAJBHOH yeayru

4, Hammenopanme MyHUUMNanbHOR yenyrm — «Beinaua paspeuredus Ha
BCTyIUICHHe B Opax JHIlaM, AOCTUTIIMM BO3pacTa WICCTHAOIATH JieT» (Janee —
MYHHUITUIIANBHAS YCIIyTa),

5. TlpaBoBbIMH OCHOBaHHMAMH [N IpPEAOCTaBIEHHS MYHMIMITAIBHOH YCIYIH
ABJISIFOTCAL:

1) Cemeiinblii koaexc Poccuiickoit @eneparim;

2) Denepanbbii 3akoH or 27 urong 2010 roga Ne 210-®3 «06 opranuzanuu
NpeOCTaBICHUA FOCY JAPCTBEHHBIX U MYHHUITUIIANBHBIX YCIIYT);

3) 3axoH ropoga Mockebl 0T 6 HosiOpsi 2002 roma Ne 56 «OG opranuszanuu
MECTHOTO CaMOyTpaBieHusl B Topojie MocKBey,

4)  VYcraB  BHYTPUIOPOJACKOTO  MYHHIMIIANBHOrO  00pa3oBaHus  —
MYHUIUIAILHOTO OKpyra Melanckuii B ropoje Mockse.

6. IlonHOMOYMA 1O TIPEOCTARICHUIO MY HULMITATBEHON YCIIyI'M OCYILECTRIAIOTCH
aJMUHHCTpaLHEeH.

7. 3asBuTesneM sBiISETCS (PUIUUECKOE JIMIIO, AOCTHUTIIEE INECTHAJIATH JIET, H
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UMEFOILIEE MECTO »KUTENBCTBO HA TEPPUTOPUU BHYTPHUTOPOJACKOTO MYHUIMNAIBHOTO
00pa3oBaHus — MYHHIMIAIBHOTO OKpyra Meuranckuit B ropojge Mockse (nanee —
MYHHLHNATBHBIN 0KpyT).

Hurtepecel 3agBUTeNs MOLYT IIPEICTaBIATh HMHBIE JIMLA, YIIOJIHOMOYCHHBIC
3asgBUTENIEM B TOPSAKE, YCTAaHOBICHHOM HOPMATHBHBIMM IIPABOBBIMH aKTaMi
Poccuiickoit ®enepanuu.

8. JIOKyMEeHTBI, yciuyru, HeoOXoqumble M 00s3ateibHble AT IMIPEe0CTaBIeHUs
MYHHUIHIIAIBHOM YCIIYTH.

8.1. Ilpenocrasnenye MyHHLUNATLHON YCIYTH OCYIIECTRISIETCS HA OCHOBAHMHU
CeAyIOIMUX JOKYMEHTOB, NpeCTABISIEMBIX 3asBUTEIIEM CAMOCTOATEIBHO:

1) sanpoc (3asBieHHe) Ha I[PENOCTABICHHE MYHMUIMNANBHOH YCIVTH,
oopMmileHHBIH Ha OyMa)KHOM HOCHTENIe B COOTBETCTBHH ¢ HPHIOKEHHEM K
Pernamenty (nmanee — 3ampoc (3asiBIIEHHE);

2) JIOKYMEHT, YJIOCTOBEPAIOLMH JINYHOCTD 3aBUTENS,

3) [MNOKyMEeHT, MOATBEPXKJAIOMME MECTO JKHUTEJIbCTBA Ha  TEPPHTOPHH
BHYTPUTOPOACKOTO MYHHLHMIIATBHOTO 00pa3oBaHusi — MYHHIMITAJIBHOO OKpyTa
Memtasckuii B roposie Mockse (eciii CBeIleHUSA O MeCcTe JKUTEJIbCTBA OTCYTCTBYIOT B
JOKYMEHTE, yIOCTOBEPSIOIIEM JIMYHOCTE ), BEIAAHHBIN YITOTHOMOYEHHBIM OPraHOM;

4) JloxymeHT (IIpM HaJMYMH), TOITBEPKAAIOIIUN HAIUYHe YBaXKUTEIBHOM
NpUYMHB] (CIIpaBKH, 3aKJIIOYEHHs, HHBIE AOKYMEHTBI, B TOM YHCJI€ BbIIABACMEIC
OpTraHU3aLUAMHE, BXOXALUMHE B CUCTEMY 3IPAaBOOXPAHEHHS);

5) HOKYMEHT, HOATBEPHIAIOIUH TOJHOMOYKS TIPSACTABUTENS 3adBUTENA (TIpH
HEOOXO0IMMOCTH).

8.2. B cnyuae ecir 3agBHTENEM SIBISETCS MHOCTPAHHBIM IPaXIaHUH, TO TaKOM
3asBUTENL TAKKE IPEACTABISICT JAOKYMEHTHl JUid JMl, BCTynaroummx B Opak,
IIPeyCMOTPEHHBIE 3aKOHOAATEIBCTBOM TOCYZApCTBa, TPaXTZAaHHHOM  KOTOPOTO
SIBIISIETCS 3asIBUTENb.

JIOKyMEHTEI, BBIZIAHHBIE CIIEUHAIEHO YIOIHOMOUEHHBIM OPTaHOM HHOCTPaHHOTO
rocyJapcraa, Mpa)KAaHUHOM KOTOPOTO SBISIETCA 3asSBUTEND, B cepe peryiupoBaHus
CEMEHHBIX OTHOLIEHHH, MHOO MOCOJBECTBOM ITOI0 I'oCcyJapcTBa, 00 OCHOBAaHHSAX H
OIpaHHYCHMAX 3aKIIoYeHHs Opaka B COOTBETCTBUHM C  3aKOHOJATENHCTBOM
WHOCTPAHHOTO [OCYJapcTBa, IOJDKHBI OBITH JIErajiM30BaHbi, €CIH HHOE HE
IPelyCMOTPEHO  MEXYHApoHeME  jloroBopaMu  Poccuiickoil  ®enepanun, u
nepeBelieHEl Ha pycckuil f3pIK. BepHOCTH fepeBojia JODKHA OBITH HOTAPHAJEHO
yAOCTOBEPEHA.

Ilpu HaMWM4YWHK y 3asBUTENS MPAXKIAHCTRBA HECKOJIBKHAX MHOCTPAHHBIX MOCYIAPCTR
10 BLIOOPY 3aABUTEILS IPUMEHACTCS 3aKOHOAATEILCTBO OJHOTO U3 DTHX rOCYIapCTR.

8.3. Ilepedenbs  MOKYMEHTOB, HEOOXOAMMBIX  IJIS  IIPEROCTABICHHS
MYHHUIMITIBHON yeyTH {ryHKTHI 8.1 1 8.2), sSBisieTcss HCHePIBIBAIOIIHM.

8.4. VYcnyru, Heobxogumeie U o0A3aTelibHble [N [IpelOCTaBICHHS
MYHUIETIANBHON YCIYTH, OTCY TCTBYIOT.

9. 3asBUTENh WMEET MpPaBO OTO3BAaTh JOKyMeHTHl (ryHKkTel 8.1 w 8.2), momas
IDUCBMEHHBIH OT3BIB B @JMMHHUCTPALUIO., YKa3aHHBIC JOKYMCHTHI BO3BPalAIOTCS
3asIBUTENTIO He [o3Hee 3 paboyux co IHA MOMyUeHUs OT3hIBA JOKYMEHTOB.

10. Cpok npenocTaBilcHUs MYyHUIMDANBHONH yciyru coctapiseT 10 paboumx
JHE.
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Cpox InpeslocTaBICHUS MYHULUMIANBHOW YCIYTH HauHHAET WCUMCHATHCS Ha
cleAyromull pabGouui neHb IIoclie JHA perdcrpanud  3ampoca (3asBleHHS) ¢
IPHIIOKEHMEM K HEMYy JIOKYMEHTOB B COOTBCTCTBUM ¢ Persamenrom (manee —
JIOKYMCHTBI ).

11. Otkaz B mpHeMe AOKYMEHTOB.

11.1. OcHoBaHUsSMH JJ1s 0TKA3a B MPHEME JOKYMEHTOB SIBIISFOTCS

1) HecooTBercTBUE 3asfBHTENs TPeOOBAHMAM, VYKa3aHHBIM B IYHKTE 7
PernmamenTa;

2) npejcTaBieHue JOKYMEHTOB, HE COOTBETCTBYIOIIHX TpeboBaHHIM WM
Pernamenry.

3) npencrapneHue 3asBUTENEM JOKYMEHTOB, HE TIOIAIOMIMXCS IPOUTEHHIO.

4) nOpejacTaBiCHHBIE JIOKYMEHTHL COJEpXAT HEJNOCTOBEpHBIE W (HJIK)
IPOTHBOPEYUBEIE CBECHNS;

5) nojava JJOKYMEHTOB OT MMEHM 3aABUTENISA HE YIIOJHOMOYEHHBIM HA TO JIMIOM.

11.2. IlepeuyeHr OCHOBaHHMH OTKa3a B IpueMe JOKyMeHTOR (myHKT 11.1)
SBJISETCS UCUEPTBIBAIOLUTHM.,

[1.3. IluceMentoe pelieHue 00 0TKase B IIpreMe TOKYMEHTOB 0QOPMIISIETCS 10
TpeOOBaHUIO 3asABUTEIS, NIO/INHCHIBAETCS] MY HHUIMOIATBHBIM CITyKalluM
aIMHAHHCTpaLuH (Jlaee — MyHUIMITUILHBLIA Cay’Kalnii), OTBETCTBEHHBIM 3a IIpHEM
(mosydeHue) W PErucTpanyio JIOKYMCHTOB, W BBIJAETCA 3agBHTENIO C YKA3ZAHMEM
IIPUYKH OTKa3a B IeHb oOparmeHms.

12. OTka3 B IpejlocTaBIeHIH MYHUIUITAIBHON YCITyTH.

12.1. OcHopanuaAMM A7l OTKas3a B IPENOCTABICHHH MYHHLHMIAIBHOH YCIyrd
SABJIAIOTCH:

1) oTcyTcTBHE Yy 3asBHTENS YBAXHUTENLHOH NPUUMHBL JUIS  ITONYYEHHS
MYHULIMITANBHOH! yCayTrH;

2) ocHOBaHHS, yCTAHOBJIEHHbIE TOANYHKTaMu 1, 2 1 4 nyuxra 41 Tpebosauuii.

[2.2. Mup1x ocHOBaHUH AJ11 OTKa3a B IPEIOCTABIEHUH MYHUIHNANBHOH yeuyru
HE UMEeTCHL.

13. PesynbTar npefocTaBie sl MyHHIMITAITBHON YCIYIH.

13.1. Pe3ysnbTaToM IIpeOCTABACHUS MYHUUUTIATLHOR YCIYTH SBISIETCS ;

1) BBRimaya paspelleHHs Ha BCTYIUIeHHe B Opak JIMIy, JOCTHUIIIEMY BO3pacTa
IIeCTHAJLATH JIeT — ohopMIISIETCsl MOCTAHOBIIEHHEM allMHHHCTPAITHH;

2) oTKa3 B IPCNOCTABACHMM MYHULMIANBHOR YCIyrH — oQOpMIIsieTCs
TIOCTAHOBIIEHHEM aJMHHHCTpallMd 00 OTKa3e B IPEJOCTABJICHHH MYHHIIHOAILEHON
YCIYTH.

13.2. Pe3ynbTaT NpesocTaBleH s My HULUITATBHOM YCIIYTH MOXKET OBITh:

1) BBIIaH AUHHO 3agBUTENIO ([IpeICTaBHTENIO 3asBHTENS);

2) HaIPABJIEH 3asBUTEIO OYTOBBIM OTIPABICHHUEM.

13.3. Cnoco6 monyyenus yxa3blBacTcs 3asBUTENEM B 3arpoce (3asiBICHUN).

14. IlpegocraBieHne MyHUIUIIAIBHON YCIYTH OCYILIECTBIATCS OSCITIATHO.

15, TpeGoBaHusi K NOMEIIEHHAM, B KOTOPBIX IPEAOCTABIACTCS My HUITMITATBHAST
ycuyra, K 3ajy OXXKHAAHHS, MECTaM JUIS 3aloJIHEHHs 3allpoCOB O MPENOCTaBiICHHH
MYHHIMNANbHOH ycnyrd, HHPOPMAalMOHHBIM CTEHAAM ¢ 00pa3iaMyl WX 3alOJHEHUs
[iepeyHeM JOKYMEHTOB, HeOOXOAUMBLX [ NpeAOCTaBIeHNS My HUIUTIaNBHOM YCIyTH.

15.1. MecTta Ansg OXHUIaHHUS U 3aIIOIHEHUS] HEOOXOMMMBIX JUISI [IPEJOCTABIEHHS
MYHUIHIAIBHOH YCIYTH JOKYMEHTOB JOJDKHEI ObiTh  00OpPYIOBAaHbI  CTYJIBIMHE,
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cronaMu (CToiikamMM) HJisT BO3MOMKHOCTH OGQOPMICHHS NOKYMEHTOB ¢ OJIaHKaMy
3alipoCcoB (3asiBICHNH) ¥ KAaHIESISPCKUMHU TPUHAIIC)KHOCTIMH.

15.2. MecTa npueMa JOJDKHBI COOTBETCTBOBATL YCTAaHOBIEHHBIM CaHUTAPHBIM,
IIPOTHUBOIIOXKAaPHBIM HOpMaM U IpaBUiaM.

153. Ha wundopManMOHHBIX cCTeH/Iax B MOMELIEHHAX aJMUHHCTPAIHH
pa3Meitaercs Pernament, Tpebopaxus, o0pa3isl 3amoiiHEHUs 3anpoca (3asBICHHA),
rpadux paboTel 1 HOMepa KOHTAKTHBIX TENe()OHOB a[(MUHHUCTPAIUH.

16. TToxazareau JOCTYIHOCTH U Ka4eCTBa My HULUIIANBHOU YCITyTH:

1) Bpems oxxumaHus B OUepeay NpHU ofade JOKYMEHTOB — He Gonee 15 MunyT;

2) CpOK perHcTpaliy JOKYMEHTOB He JOJKEH NpeBbInaTh 15 MUHYT ¢ MOMEHTA
MX [PEeACTaBICHHUA 3aABUTENCM MYHHLMIANBHOMY CIyXKalleMy, OTBETCTBEHHOMY 3a
npueM (TIOXy4IeHNe) H PETUCTPAIII0 JOKYMEHTOB;

3) BpeMs OXKHJAHUS B OUEPEIM NMPHU MOMYYSHUM Pe3yJbTaTa MpeloCTaBJICHuUs
MYHMIUITATBHOM yeayra — He Oonee 15 MUHYT.

17. Uudopmuporanme o NOPs/IKe MNpelOCTABICHUSI MYHUIUITATBHOH YCIYTH.

HMudopmanus o OpefocTaBiIeHHHd MYHHUIMIAIBHON YCIYTH pasMeriaercs Ha
oduuranbHOM caiiTe aIMHUHHCTPAlMH B HHGOPMAUHOHHO-TEIEKOMMYHUKAIIHOHHOM
cetu «MHrepHeT», WHQOPMAIMOHHBIX  CTEHJAX  MIM  HHBIX  HCTOYHMKAX
MHGOPMHUPOBAHUA B [IOMEIIEHMH  aJAMHHUCTPAlHH, THAE  TIPeOCTABISETCS
MyHHLMIIAIBHAs yciyra, Ha IlopTane rocylapcTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(pynK1Hit) ropoja Mockesl.

Cocras, nocjieA0BaTeIBHOCTL M CPOKH BBITOJTHEHHSE 3/ IMHHHCTPATHBHBIX
npoueayp AJist PeAoCTABIeHHS MYHRHIHNAILHOMH YCJIyru,
Tpe6oBaHHA K HOPSAAKY HX BBINOJIHEHHS

18. llpenocraBneHue MYHHLUNAIBHOM YCHyTH BKJIOUAET B cebs Cleiyromue
aZIMUHHCTPATHBHBIE MPOLIEAYPHI:

1) npuem (r1ostyuenue) u perucTpaiius JJOKYMEHTOB;

2) 00paboTKa JOKYMEHTOB;

3} dopMupoBaHHEe pe3ysbTaTa IIPeoCTaBIeHIS MyHAUITANBHOH Yy TH;

4) Bolgmaua  (HanpaBleHME) 3asBUTENIO  pe3yJibTara  IMPeoCTaBIeHMs
MYHHUIMIAJIBHOHN yCIYTH;

5) BBIMauA 3asBUTEINIO TyOnHKaTa pe3ylbrara [peloCTABICHHS MY HUUIUNIAIBHOMN
YCIyTH,

19. Ilpuem (rosry4yeHue) U perucTpanus JOKyMEHTOB.

19.1. OcnoBaHmeM Ha4dana BBIIOIHEHUS AaIMHHUCTPATHBHONW MpPOLELYPHI
SIBIISIETCS TIOCTYTUIEHHE NOKYMEHTOB OT 3asBUTEISL,

19.2. MyHununansHelid ClyXKalldi, OTBETCTBEHHBIA 3a NpHeM (TIOJy4YeHHE) H
perucTpaltio J0KYMeHTOB B COOTBETCTBHH ¢ TpeboBaHusmu:

1) apanusupyeT JOKYMEHTHI Ha NPEJMET OTCYTCTBUS OCHOBAaHUHU IS OTKa3a B
npueme nokymeHToB (nyHKT 11.1). [Ipy Hanu4nu ocHoBaHH 17 OTKa3a B IPHEME
JOKYMEHTOB, HEOOXONUMBIX IUIsI NMPEeAOCTABIIEHHS MYHUIHIIANLHOH YCIYTH BBIJAET
3agBUTENIO OTKA3 B IPUEME JIOKYMEHTOB;

2) IpH OTCYTCTBHH OCHOBAHMM [JI 0TKAa3a B [IpHEMe JOKYMEHTOB OCYECTRIISCT
npueM (MOJydeHre) 1 PErHCTPalHi0 JOKYMEHTORB,
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3) nepepaeT  3aperMCTPUPOBAHHBIE  JOKYMEHTHI  HA  HCIOJHEHHE
MYHHIUIIAIEHOMY CIIYXKaIleMy, OTBETCTBEHHOMY 33 00paboTKy JOKYMEHTOB.

19.3. MakcuManbpHBId  CPOK  BBIMTOJIHEHHS aIMHHHUCTPATHUBHOH IIpOIe/yphI
cocrapisier | pabouuit nens.

19.4. PesynbraToM BBITONHEHHs aIMHHHMCTPATHBHOH IIPOLEAYPHl SBJISETCS
nepefada  AOKYMEHTOB  HA  MCHOJHEHUE — MyHUIMOAIBHOMY  CIYXallleMy,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB, a IPH HAIMYHUH OCHOBAHMH JUII OTKa3a B
IpUeMe JOKYMEHTOB, HEOOXOIUMBIX VI MPeJIOCTABICHUS MYHUIIMITAILHON YCIYTH, —
BBIJ[aua (HalpaBICHUE) 3aABUTENIO 0TKA3a B IpHeMe JOKYMEHTORB,

20. ObpaboTka JOKYMEHTOB.

20.1. OcHoBanueM Hayana BBIIOIHEHMA AIMHHHCTPATHBHON [POUEAYPLI
SIBJISIETCA MOJIy4YEHHE 3apeTHCTPUPOBAHHEIX JOKYMEHTOB MyHHIMIIATBHBIM CIIYKAIINM,
OTBETCTBEHHBIM 32 00paboTKy JIOKYyMEHTOB,

20.2, MyaununanbsEbii cTyKallui, OTBETCTBEHHBIH 3a 00paloTKy JIOKYMEHTOR,
B COOTBETCTBUH ¢ TpeboBaHUAMHU:

1) aHamU3UpyeT HOKYMEHTBHI Ha IpeJMET OTCYTCTBHMS OCHOBAaHHA U OTKa3a B
OpelocTaB/IeHMH MY HHLMNANBHOR yeuyrd (myHkT 12.1);

2) Ipy OTCYTCTBHH OCHOBAHMA Ui OTKa3a B NIPSHOCTABICHHH MYHHIHIAILHOM
YCOJIYTH IMOATOTABIIMBAET [POEKT IOCTAHOBACHHS aAMHHUCTPAIUH O TIPEAOCTABIIEHUH
MYHULMITIIBHON YCITYTH,

3) OpHM HalM4YMM OCHOBaHUS AN OTKa3a B TPENOCTABICHHH MYHHIMIIAIEHON
yenyrd (yHKT 12.1) odopMasieT MpoeKT IOCTAHOBICHUS aIMUHACTPALMK 00 OTKA3E B
I PENOCTaBACHUH MyHHUIHIIANBHON YCIYTH;

4) HampaBisgeT NOKYMEHTBl W MPOEKT [NOCTAHOBICHUS AJMUHHCTPAIMH O
OPENOCTaBJIeHHH MYHHUMOAIBHOM YCIyrH MJIH 00 oTKaze B TPelOCTaBICHHH
MYHHLANANBHOH YCIYTH JOIKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a (bopMUpOBaHHE
pesynpTata MPeNOoCTaBICHHS MYyHHLMNANBHOM YCIyrH — IJlaBeé MYHHIMIAIBHOI'O
OKpYyTa WIH JIULY, ACHOIHAIOMEMY €ro IMOIHOMOYHS.

20.3. MaxcuManbHbli CPOK BBIIOJHEHHS aJMUHHUCTPATHBHOH IPOIEAYPHI
cocTaBisieT 3 pabouux jHs.

20.4. Pe3ynbTaToM BBIIOJHCHUSA AJMUHHCTPATHBHOW TIPONEAYPhl SBISETCH
[OArOTOBKa IPOEKTa IIOCTAHOBIEHUS aAMHHHCTPAlMd O  IIPelOCTaBICHHUH
MYHHUIIUNIANBHON YCIYTU WIH ITPOEKTa [MOCTAHOBICHUA aIMUHUCTPAIMA 00 OTKasze B
IIPEAOCTABICHUH MYyHULUIIATBHON YCIIYTH.

21. ®opmMupoBaHue pe3yJIbTara IPeJOCTABICHA My HULUTIAIBEHOM YCITYTH.

21.1. OcHoBaHmeMm Hauajla BBINIOJHEHUS aIMUHHCTPATHBHOM IIPOLEAYPEI
ABJACTCA IOCTYIJIEHME IJlaBe MYyHHUUNAJbHOIO OKpyra IOKYMEHTOB W IIPOCKTa
NOCTAaHOBIICHHA aAMHHHCTPALNK O MPENOCTaBICHHH MYHMIMITAIBHON YCIyTH HITH 00
OTKA3€ B IIPEAOCTABICHUH MYHUIUITAIBHOH YCIIyTH.

21.2. I'naBa MyHUIIUIIAJIBHOT'C OKpyTa:

1) Ha OCHOBAaHMH IMTOMYYEHHBIX JOKYMEHTOB IPHHUMACT PEUICHUE C YUETOM TIpaB
U HHTEpPEeCOoB HecosepileHHosieTHero. Ipu 5TOM IaBa MyHUIHDAIBHOTO OKpyra
MOXET MpPUIVIACUTh 3asiBHTEAS B AIMUHHCTPALMIO [ Oeceqbl 110  BOIPOCY
YBROXUTENBHOW TMPHYMHBL, IOCIHYKHMBIIEH OCHOBaHHEM JUIS  [PEAOCTABICHHA
MYHHULIMTAIBHOM YCIYTH;

2) NIOANUCHIBAET NPOEKT IIOCTAHOBIEGHHS aMHHHCTPAIMU O INPENOCTABRICHUH
MYHUIUTABEHOHN yCITyTH HITH 00 OTKa3e B IPeAOoCTaBIeHUH MY HUIUITAIBHOMN yCIyIH;
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3) obecmeunBaeT IepeAady pe3yabTaTa MNPEHOCTABICHUS MYHULUINAIBHOMN
YCIIyT MYHHIMIATBHOMY CIy’KallieMy, OTBETCTBEHHOMY 3a& Bblauy (HampaBlieHue)
3aABHUTENI0 PE3yJIbTaTa IIPENOCTABICHHAS MYHHLMIANBHON YCIyTH, HJS IIPHUCBOSHHS
JIOKYMEHTaM CTaTyca HCIOJHEHHBIX M BBIJA4YM (HanmpaBlieHWs) pe3yJbraTa
IIpeA0OCTaBJICHNS] MyHALIUIAIBHONW YCAYTH 3asBUTEIO.

21.3. MakcuManpHBIi CpOK BBIMOJHEHHS aIMHHUCTPATHBHOM IIPOLELYPLL
cocTapisgeT 5 pabouux JHei.

21.4. Pe3ynsTaTOM BBIIOJHEHUSA aJAMUHUCTPATUBHOH TMPOLENYPHl SIBISETCSH
NOJNHUCAHHOE IMOCTAHOBIICHHE AIMHHUCTPALMY O IPEJOCTABICHUM MYHHLIUNATBHOH
YCIIyry Wik 00 0TKa3e B IPEJOCTABICHUH MYHUIUNAIBHOM YCIYTH.

22. Bplpaua (HanpaBileHue) 3asfBHTENIO  Pe3yNBTATa  IIPE{OCTABIICHHUS
MYHHLHIANBHON YCIyTH.

22.1. OcHopanueM Hauajla BBINOJHEHHS AIMUHHCTPATHBHOH IIPOIEIYPHI
ABJICTCA IIOCTYILUIEHHWE pPe3yJIbTaTa [PEOCTaBlIeHHs] MYyHUWIUNAABHOW  YCIyTH
MYHHIMIIAJIBHOMY  CIy’KallleMy, OTBETCTBEHHOMY 3a BBIIAd4y (HampaBlieHHE)
3asBUTENIO PE3yIILTaTa IIPEJNOCTABICHH] MY HHIIUIAJIBHON YCIIYTH.

22.2. MyHunuMnanpHbli CIIy)Kaliyi, OTBETCTBEHHEBIN 34 BhIFauy (HAIPABJICHUE)
3aABUTENIO Pe3ysbTaTa NPEeNOCTABIEHUI MYHUUMIIAIBHOM YCIYIH, B COOTBETCTBUH C
Tpebosanusamu:

1) mprcBamBaeT JOKYMEHTaM CTATYC UCTIOTHEHHBIX;

2) unpopMUpyeT 3asBUTCISL O pe3yJbTaTe MNPeNOCTABIECHHA MYHUIIHIANLHOM
YCIIYTH;

3)  BBIMA@ET  (HampasisieT)  3aSBMTENIO  PE3yNbTaT  [PeJOCTABJIEHUS
MYHUUHMITIEHON YCITy M.

22.3. MaxkcuManpHbl CPOK BBIIONHEHHA aJMHHHCTPATHBHON MpoLELypHI
cocTapiser 2 pabounx JHS.

22.4. Pe3ynkTaroM BBLINOJHCHUA aIMHUHUCTPATUBHOU TIPOIEAYPHI SBISETCS
IIPUCBOEHMS JOKYMEHTaM CTaTyca UCIOIHEHHBIX M Bbliaua (HanpaBlIeHUE) 3aABUTEIIO
pe3ynbTaTa IpefOCTaBIeHHS] MYHHULHUIIATBHON YCIIYTH.

23. Bepaua  zagBuTtemo  ayOnukara — pe3ysbrara  IPeROCTABIEHHS
MYHULUNANBHOH YyeayTH (fajee — QyOIuKaT).

23.1. B cayuae nopud WM yTpaThl pes3yJibTata IIpeloCTaBICHHA
MYHULMOAIEHOW YCIYTM — TMOCTAHOBIEHUSA aIMHUHUCTPAIMU O IIPEHOCTABIEHUU
MYHHLHIIAIBHON YCIYTH UMW 00 OTKa3e B MPEAOCTaBICHUM MYHHIUIAILHOH YCIYTIH,
3asiBUTENb MOXKET 00PaTHTHCA B a/IMMHUCTPAIMIO 3a TIOYYeHHEeM ero ayOaukKara.

23.2. Jlna nomydeHus nyOnukaTa 3asBHUTENb [OJA€T B aJMHHHCTPALMIO
3asgBIeHNe, cofepxkaliee (haMUITHIO, UM H OTUECTBO 3asiBUTEIIS, €0 TIOYTOBBIM ajpec,
Homep renedora. K 3asBieHnio Ha nosyueHue AyOnuKaTa AOJKEH OBITH IPHIIOXKEH
VCIIOPUECHHbIH OpHUIHHAJl TIOCTAHOBJIEHMS aJMHUHHCTPAllMH O TPeNOCTABIEHHH
MYHUIMIIANBHOH yCIIyTH HITH 00 0TKa3€ B NIPEOCTABICHHH MYHUIUITANBLHOR yeayry (B
Cllyuae [opYH).

Ilpn odopmneHun nydbnukara HCHOPYEHHBIM OpHTHHAT  [OCTAHOBJICHHS
aIMUHHCTPAalMH O IPEJOCTABICHHH MyHHUHHANbHOH yciiyrd Wid o0 oTkase B
IIpeoCTaBJIeHUH MYy HALMITAIIBHOH YCIIYTY H3bIMAETCs.

23.3. MyHUUMDANEHBIH CJIy’Kallyii, OTBETCTBEHHBIH 3a NpHeM (ITONyueHHe) W
pPerucTpanyio JOKYMEHTOB, PETUCTPUPYET 3asBJISHHE Ha ToJlyueHue JyOnuKara B ICHb
ero IIOCTYIUIGHUST M He T[o3[Hee ciefyrllere pabodero aHS MepegaeT €ro
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MYHHUIMIAABHOMY  CIY)XallleMy, OTBETCTBEHHOMY 3a Bblady  (HampasJicHHE)
3asBHUTENIO Pe3yJIbTaTa MpeI0CTaBICHUS MyHUIUNANbHON yCayru.

23.4. MyHuMIadBHEIN CITyXKalllii, OTBETCTBEHHBIH 3a BhIady (HampaBlieHHe)
3aABUTENIO pe3yjIbTara IMPefOCTaBICHMs] MYHUUMOAIBHOH ycuyrd, ohopmisieT B
coorsercTBun ¢ TpebosaHusME AyONMKAT U IepeflaeT e€ro IMiaBe MYHHIMITAIBHOTO
OKpyTa JUJIs TIOATIUCaHU.

23.5. Cpox Beljtaun nyonukaTa He 6omee 10 paGoymx gHel co THS MOCTYIUISHHUS
3agB/IEHUA HA MoJydenue nybnukara.

®opMBbI KOHTPOJISE 32 HenoaHeHHeM PersiamenTa

24. Texkyumii KOHTPOJDL 33 COOJIOACHHEM M MCIOJHEHMEM MYHHAIMIAILHBIMKA
CIYXAIUMH, OTBETCTBEHHBIMH 34 IIPEJOCTABICHHE MYHHLWIAIBHOH YCIYTH,
NOJIOKCHHH PeriaMeHTa ¥ MHBIX HOPMAaTHBHBIX TIPaBOBBIX aKTOB, YCTAHABIHBAIOIIAX
TpeGoBaHMA K IPEJOCTaBIECHMI) MyHHUIMIIANLHOH YCIyrH, a TakkKe IPUHATUEM KM
pelIeHrit OCYIeCTRIACTCS TOKHOCTHBIMH JIMIAMH aJMAHHACTPAIIHHA.

25. KouTponbs 3a IMOAHOTOH M KAue€CTBOM IIPEOCTABIICHHS MYHUIIMIIAILHOH
YCITYTH OCYILECTBIsIeTCs B hopMax:

1) npoBeicHUA IIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK;

2) paccMorpenus xkano0® Ha jgelcTBust (OesgcicTBHE) MYyHHLMIATBHBIX
CIIY>KAI[UX, OTBETCTBEHHBIX 34 MPEIOCTABICHNE MyHHUIIUITAIEHON YCIyT'H.

26. llopsiiok M NEPHOJMYHOCTh OCYIIECTBIEHHUS TUIAHOBBIX  ITPOBEPOK
yCTaHaBIUBacTCA MIaHOM paboThl aMHUHHUCTPALMH.

27. llpm mnpoBepkKe MOLYT paccMaTpUBATBCS BCE BOIIPOCHI, CBI3aHHBIE C
MIPCIOCTABICHUEM MYHHUIIMIIANBGHOH YCIYyTH (KOMIUJIEKCHBIE IPOBEPKH), HIHU
OTAENBHBIM BOIIPOC, CBA3aHHBIH C MPEJOCTaBICHHEM MYHHULUNAILHON YCIYrH
(TemarTryecKHe MPOBEPKH).

28. BHennaHOBBIC [POBEPKU MPOBOAATCS B CBA3U C [POBEPKOH yCTpaHEHUsS
paHee BBISBIEHHBIX HapylleHuid Pernamenta, a Taike B Cllydae INONY4EeHHS >Kanod
sasBUTENel Ha nelicTBrs (Oe3nelicTBHEe) MyHUIUIIANBHEIX CITYI)KAIINX, OTBETCTBEHHEIX
3a MPEeAOCTABICHIE MYHULIMITAILEHOH YCIIYTH.

29. Tlo pe3ynpraTaM OCYLIECTBICHHA KOHTIPOJA, B CJIydae BbIABICHU
HapyIlneHud coOmoJieHnss ToNoXKeHWH PersiaMeHta, BHWHOBHBIE JIMIA HECYT
TIEPCOHANBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM ¢ TPeOOBAHMSIMM 3aKOHOATEILCTRA
Poccuiickoii ®enepanyu 3a penienus u geiictBus (Oe3melicTBue), TpUHUMAEMEIE B
X0JI¢ NIPE/IOCTABAEHUS MYHULUIaIbHOH YCIIYTH.

30. KoHTpouib 3a NpesoCTaBIeHHEM MYHHLMITAIBHOW YCIIYTH, B TOM YHUCIE CO
CTOPOHBI TpaxJaH, HX 00LeIMHEHUN M OpraHu3aluii, OCyIIECTBIIETCS OCPEACTBOM
OTKPBITOCTH JEATCABHOCTH aJMHHUCTPALUM TIpH TIPEAOCTABISHUH MYHWLHANAIBHON
YCIIYTH, TOJXy4eHMs IOAHOH, aKTyaJbHOM M JIOCTOBEPHOW HHQOPMAIMHM O IOPSJKE
HPEeJOCTABNEHHST ~ MYHUIHNAABHOHM  yCIYTM M BO3MOXHOCTH  JocyneOHOro
paceMoTpenus 00paleHHi (xanob) B npouecce MOAyUYSHHs My HUIIUNATIBHON yCIIyTH.
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HocyneOnypiii (BHecyaeOHbII) MOPAAOK 00:KaJ0BAHUN pelteHnii H (M) nelcTBH
(De3pelicTBHA) AAMHHHCTPALNH, ero (ee) JOTKHOCTHBIX JIML U MYHHIUTIAILHBIX
CILYRAIHX

31. 3asBUTENH BIOpaBe MOJATH B aIMHUHUCTPAIMIO XAN00y Ha pelllcHHs U {HIIH)
nedcteus  (OespeficTBHE) TVIaBhl MYHHULMNAIBHOTO  OKpYyTa, MYyHHIHTIATBHBIX
CIIY)KaIllUX, OTBETCTBEHHBIX 3a MPe/JOCTaBICHIE MYHHUITUIIAILHOH YCIyTH.

32, Tlomawa W paccMOTpeHHe JKano0® OCyIIECTBISETCS B  ITOPSIKe,
YCTAHORJIEHHOM rnaBoil 2.1 ®enepansHoro 3akoHa « 00 opraHu3allny MpeloCTaBICHIS
rocyIapcTBEHHBIX U MYHHLUNAIBHBIX YCIyr», [lomoxxerneM 06 ocoOeHHOCTIX TIOAaYH
W pacCMOTPEHHs kaJiod Ha pelneHus U (Win) felicteus (Oe3jeiicTBue) aIMUHACTPALIHH
BHYTPUIOPOJICKOIO  MYHHUMIAILHOTO 00pa3oBaHMs — MYHHLMIAIBHOTO OKpyra
Memascknii B ropozie Mockse, e JOMKHOCTHBIX UL © MyHUIMITANBHBIX CITYXKAIIHX,
YTBEPKACHHLIM [TOCTAHOBICHHEM a{MUHUCTPALIMHA
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ITpuioxenue

K AJIMHHHCTPATUBHOMY perinaMeHTy
IIpEeOCTAaBICHUsT ~ MYHHLMIAIBHON  YCIYTH
«Bplraya paspemieHus Ha BCTyIUIEHHE B Opak
JMLaM, JOCTHTIIHM BO3pacTa INEeCTHAZLaTd

JICTY
3anpoc npUHAT 20 roma Ne
pocnpmHaT _______28__1oa I'nase BHYMPUZOPOOCKO20
MVHUYUNANTOHO20 06pa303aHuﬂ -
@, 1.0, nomKHOCTS, KOHFAKTHBHT Tenedion, TOAAHCh GTHETCTBEHHOTO 32 IIPHEM
(NONYHEHNE) 1 PETHCTPANIO JANPOCA MVHUYUNANBHO20 OKpYyaa

5 Mewancruii 6 2opode Mociege
Pesy.anaT NpeAcCTABMIEHHA MYHRIHAAJILHOH YCAYFH

noay4en 20__ropa

3aaBuTeNhb /
TEOAENCE pacn@poBKa

3anpoc (3asiBJIeHHE) HA NPeJOCTABJIEHHE MYHHIHIAJIBHOH YCIYrd
«BrpI1aua pa3pelieHHs HA BCTYIUIeHHE B Opak JaHIaMm,
AOCTHTHIMM BO3PAcTa IECTHAANATH JIeT)

Ilpoiy pasperurs ' ,
thaMunud, WM, 0TISCTBO {[IOJIHOCTHIO),

YUCTIO0, MECALL H TOJI POMACHHS
MECTO KHTEIHCTBA ,
KOHTAaKTHbI  TenedoH,  ajpec  BJNEKTPOHHOH  mouTel  (OpH  HAIWYHH)

*

IrpaXxJaHCTBO

BCTYTIMTH B Opax ¢ ,
(daMuns, UMsi, OTUECTBO (IIOIHOCTHIO),

HHCII0, MECALL H FON POKIEHHA
MCCTO HHUTCHBCTBA .
rpaxaaHCcTBO

YBaxkuTensHas IPUYHHA AT BCTYILICHUA B 6paK

,HOKyMeHTBI, HBO6X0,IIPIMI>IG A ITOITYHCHHASL MYHHHHHEU'IBHOI\/‘I YOIyTry, npranararyres.

PezynbraT npenocTapiieHusi MyHHLIUIAILHON YCIyTH NPOLIY:

1) BbAaTh JAMYHO B AaIMHHHUCTPanmMH BHYTPHTOPOJACKOTO MYHHLHNAIBHOIO
00pazoBaHus - MyHUIMOAILHOrO okpyra Memnanckuit B ropose Mockse uinm MoeMy
TPEJCTaBHTEIIIO;

2) HapaBUTh MOYTOBLIM OTIIPABIEHUEM II0 aIpecy:




11

Hacrostimm moITBEPIKAAI0 CBOE COTacke Ha OCYIIECTBICHHE BHYTPHIOPOICKOTO
MYyHHUMN&ALHOr0 00pa3oBaHysl - MYHMIMOANRHOTO OKpyra MemaHcKHH B ropoje
Mockse, cnemyomux AeHCTBUH ¢ MOMMHM NEePCOHANBHBIMH JAaHHBIMU: 00paboTKa
(BKmodas cOop, cHCTeMAaTH3alMIo, HAKOIIEHHe, XpaHenne, yTouneHne (OOHOBIIEHHeE,
U3MEHEHUE), HCIOJNB30BaHUe, o0e3nuuuBanne, OJOKHPOBAHHE, YHUYTOMKEHHE
TIEPCOHANTBHBIX JIAHHBIX), @ TAKXKe HHBIX NeHCTBHH, HEOoOXOAMMBIX s 0OpabOTKH
IIEPCOHANBHBIX JaHHBIX B paMKax IpeA0oCTABIICHIS MyHHIIUIAILHON YCIyTH,

Hacrosimee coryiacue He yCTaHaBIUBAET NPEISIBHBIX CPOKOB 00pabOTKY NaHHEIX.

Cornacue Ha 00paboTKy II€pCOHANBHBIX NAHHBIX MOXET OBITH OTO3BAHO MHOIHO
IyTeM  HAIpaBIeHWs  aJMUHMCTPAUMH  BHYTPHUIOPOACKOTO  MYHHIMIAILHOIO
obpaszoBanus - MyHHIUIIAIBHOTO OKpyra Melanckuii B ropone MocKBe MHCEMEHHOIO
OT3bIBA.

Cornmacer, 4YTO  aJMHUHHCTpAlHs  BHYTPUTOPOJACKOrO  MYHMIHIIANLHOTO
00pa30BaHUs - MyHHIMIAIBHOIO OKpyra Memanckuii B ropoge Mockse 00s3aHa
IPEKPaTHTL 00pabOTKy NEPCOHANBHBIX AAHHBIX M YHHUTOKUTE [IEPCOHAIBHEIE JaHHBIE
B CPOK, H€ IPEBBIMAIOMHE 3 paboyux IHel ¢ MOMCHTA IIOJYyYEHMS YKA3aHHOIO
OT3BIBA.

3asBHTEND /
AOJAMHCE pacimpposra

IMpencraBuTENS 3as88U TS /
110HIHCE pacmudposka

20 1.




